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The University Bulletin contains the academic and administrative policies and regulations that govern enrollment of
undergraduate, graduate, and postbaccalaureate students at Loyola Marymount University. Students are responsible
for knowing academic and administrative policies and regulations affecting their program of study and for abiding
by all such policies and regulations during their period of enrollment at the University. Continued enrollment is
subject to compliance with the academic and administrative policies and regulations. Failure to understand the
policies and regulations does not relieve a student of her or his responsibility for adhering to the policies and
regulations.

Students are governed by the applicable University and degree requirements in the University Bulletin of their entry
year into the University. Students must normally fulfill the department major or program requirements in effect
when they declare the primary major or program of study. If these requirements have been modified since the most
recent Bulletin, students may be required to fulfill those with the most recent date. Students are advised to consult
the chairperson of the major department or the appropriate program director for the correct information.

The University Bulletin is not an offer to enter into a contract. Loyola Marymount University reserves the right to
make changes to degree program requirements, academic and administrative policies and regulations, financial
charges, and course offerings published in the University Bulletin at any time without prior notice. The University
strives to assure the accuracy of the information in the University Bulletin. However, the University reserves the
right to make corrections as necessary to the University Bulletin. For changes that may occur, please go

to http://bulletin.lmu.edu.

Loyola Marymount University does not discriminate on the basis of race, religious creed (including religious dress
and grooming practices), color, national origin (including language and language use restrictions), ancestry,
disability (mental and physical) including HIV and AIDS, legally protected medical condition (cancer-related or
genetic characteristics), denial of Family and Medical Care Leave, marital status, sex (including pregnancy,
childbirth, breastfeeding, or related medical condition), gender, gender identity, gender expression, age 40 or over,
military or veteran status, sexual orientation, genetic information, or any other bases protected by federal (including
but not limited to Title VI and Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of
1972, Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990), state, or local
law. The University does not discriminate on these bases, or any other basis protected by law, in the administration
of any of its education or admission policies, scholarship or loan programs, athletics, and other school-administered
policies and programs, or in its employment policies and practices. All University policies, practices, and procedures
are administered in a manner consistent with LMU's Jesuit identity and character.
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The University
History

The names "Loyola" and "Marymount" have long been
associated with Catholic higher education in countries
around the globe. Saint Ignatius Loyola, founder of the
Society of Jesus, the Jesuits, sanctioned the foundation of
his order's first school in 1548. The Religious of the Sacred
Heart of Mary have conducted educational institutions
since their establishment in France by Father Jean Gailhac.
These two traditions of education have come together in
Los Angeles as Loyola Marymount University.

The present institution is the successor to the pioneer
Catholic college and first institution of higher learning in
Southern California. In 1865 the Vincentian Fathers
inaugurated St. Vincent's College for Boys in Los Angeles.
When this school closed in 1911, members of the Society
of Jesus opened the high school division in their newly
founded Los Angeles College.

Rapid growth prompted the Jesuits to commence the
collegiate department that same year, seek a new campus in
1917, and incorporate as Loyola College of Los Angeles in
1918. Relocating to the present Westchester campus in
1929, the school achieved university status one year later.
Graduate instruction began in 1920 with the foundation of a
separate law school. The formation of the Graduate
Division occurred in June 1950, though graduate work had
formed an integral part of the Teacher Education Program
during the preceding two years.

The Religious of the Sacred Heart of Mary began
teaching local young women in 1923. Ten years later they
opened Marymount Junior College in Westwood which
first granted the baccalaureate degree in 1948. The school
later transferred classes to a new campus on the Palos
Verdes Peninsula in 1960. Eight years later, Marymount
College moved again, this time to the Westchester campus
of Loyola University as an autonomous college. At this
juncture, the Sisters of St. Joseph of Orange joined the
Marymount Sisters as partners.

After five years of sharing faculties and facilities, Loyola
University and Marymount College merged and formed
Loyola Marymount University in July 1973. Through this
union, the expanded school maintained the century-old
mission of Catholic higher education in Los Angeles.

In articulating a vision for this unique collegiate enterprise,
the Board of Trustees turned to the history of the four-
century-old Jesuit educational philosophy as well as to the
history and traditions of the Marymount and St. Joseph's
Sisters. They also recognized the riches of a variety of
religious traditions represented among the dedicated faculty
and staff that complemented and enhanced the school's
heritage of Catholic values.

The University pursues quality in:

e  Curricula of All Academic Programs
Co-curricular Programs and Support Services
Faculty, Administration and Staff
Students
Campus Life, Hospitality and Services

Loyola Marymount University:
e  Promotes Academic Excellence

e  Lives an Institutional Commitment to Roman
Catholicism and the Judeo-Christian Tradition

Provides a Liberal Education
Fosters a Student-centered University
Creates a Sense of Community on Campus

Participates Actively in the Life of the Larger
Community

University Mission
Statement

Introduction

Loyola Marymount University offers rigorous
undergraduate, graduate, and professional programs to
academically ambitious students committed to lives of
meaning and purpose. We benefit from our location in Los
Angeles, a dynamic city that brings into sharp focus the
issues of our time and provides an ideal context for study,
research, creative work, and active engagement. By
intention and philosophy, we invite men and women
diverse in talents, interests, and cultural backgrounds to
enrich our educational community and advance our
mission:

e  The encouragement of learning
e The education of the whole person

e The service of faith and the promotion of justice

The University is institutionally committed to Roman
Catholicism and takes its fundamental inspiration from the
combined heritage of the Jesuits, the Marymount Sisters,
and the Sisters of St. Joseph of Orange. This Catholic
identity and religious heritage distinguish LMU from other
universities and provide touchstones for understanding our
threefold mission.

The Encouragement of
Learning

At LMU, the encouragement of learning takes place in the
context of an intellectual tradition that:
e Insists on critical thinking and the development
of imagination and artistic expression
e  Takes philosophical and theological disciplines
seriously
e  Engages in ethical discourse and embraces the
search for values
e Respects the integrity of the individual while at
the same time pursuing the common good
e  Views the world as sacramental and seeks to find
God in all things



e  Encourages an integration of knowledge in which
"faith and reason bear witness to the unity of all
truth" (Ex Corde Ecclesiae, 1990, #17)

As a foundation for inquiry and learning, we strive to
create an intercultural community and to promote
ecumenical and inter-religious dialogue. This means that at
LMU the encouragement of learning is a radical
commitment to free and honest inquiry--but always with
reverence before the mystery of the universe and openness
to transcendent reality.

The Education of the
Whole Person

With roots in the spiritual humanism of the earliest Jesuit
colleges, LMU's pedagogical tradition has an abiding
concern for the education of the whole person. Today we
understand this as a simultaneous process of information,
formation, and transformation. The education of the whole
person thus includes these points:

e [tencourages personal integration of the student's
thinking, feeling, choosing, evolving self. It does
this by fostering not only academic and
professional development but also physical,
social, psychological, moral, cultural, and
religious/spiritual growth.

e [t promotes formation of character and values,
meaning and purpose. As students learn to "read"
what is going on in their own lives and in the
larger world, they are encouraged to grow in the
skills of personal and social literacy needed for
responsible citizenship.

e [t seeks to develop men and women for others.
LMU encourages students, faculty, and staff to
identify with those living on the margins of
society so that the intellectual inquiry and moral
reflection endemic to university life will lead to
meaningful work for transformative social
change.

The Service of Faith and
the Promotion of Justice

We take seriously both parts of this phrase. The service
of faith encompasses all those ways in which the University
engages its Catholic intellectual, cultural, and religious
heritage. These ways include specific courses and academic
programs as well as opportunities for worship, faith
formation, and spiritual development.

The service of faith also honors the reality of religious
pluralism on our campus and embraces inter-faith dialogue
in formal and informal contexts. The desired outcome of
such encounters moves us beyond tolerance to mutual
respect and understanding, deepens appreciation of one's
own faith, and creates opportunities for engaging others
who share a longing for meaningful lives.

Finally, at LMU we insist that the service of faith is
incomplete without the promotion of justice. Together with

the University's sponsoring religious orders and the post-
Vatican II Church, we believe that participating in the
struggle for justice in ways appropriate to our academic
community is a requirement--not simply an option--of
biblical faith. In this struggle LMU makes common cause
with all who share a commitment to local and global
justice, whether they are motivated by faith or other noble
ideals. (Updated May 2010)

Goals

Loyola Marymount University promotes academic
excellence by:

e  Enrolling an academically ambitious,
multicultural, and socioeconomically diverse
student body

e  Recruiting, retaining, and supporting a diverse
and multicultural faculty committed to excellence
in teaching and active scholarship or artistic
productivity

e  Sustaining an excellent staff and administration
as partners with the faculty in promoting
academic excellence

e  Engaging students in academic programs that
explore the multicultural experience of American
ethnic groups

e  Maintaining an academic community in which
freedom of inquiry and expression enjoy the
highest priority

e  Emphasizing the skills and knowledge necessary
for a lifetime of intellectual growth and providing
strong pre-professional and professional
preparation in the undergraduate curriculum

e Offering excellent graduate and legal education
in a context which promotes the highest standards
of personal integrity and professional
responsibility

e Developing and maintaining the physical
facilities, equipment, and support systems that
enable the university to carry out its academic
mission

e  Providing library facilities and services for
excellence in the university's undergraduate,
graduate, and professional programs

Lives an institutional commitment to Catholicism and the
Judeo-Christian tradition by:

e Ensuring that Catholic faith and tradition
continue to inform and inspire the Loyola
Marymount educational experience

e  Encouraging collaboration between members of
the founding religious communities and other
members of the University to give a distinctive
tone to campus life

e  Welcoming students, faculty, and staff from all
faith traditions

e  Emphasizing the examination of the moral and
ethical implications of all human actions



Fostering a just society through a commitment to
social justice and service

Offering opportunities for religious practice and
faith development for the entire Loyola
Marymount community

Provides a liberal education by:

Offering a core curriculum that provides each
undergraduate with a broad education in the
liberal arts and sciences as the heart of the
undergraduate experience

Emphasizing the study of philosophy and
theology in the undergraduate curriculum
Challenging all students to think critically and
reflect on basic values and issues, and free
themselves from prejudice

Supporting a faculty committed to excellent
teaching and scholarship in a university based on
the liberal arts tradition

Encouraging students to understand their fields of
studies in a broad intellectual, ethical, and social
context

Preparing students, undergraduate and graduate,
to play active roles in addressing the problems
and challenges of the larger society and world in
which they live

Fosters a student-centered university by:

Maintaining the residential character and medium
size of the Westchester campus to assure that
each student receives personal attention
Encouraging staff, administration, and faculty to
embrace the ideal of personal care and dedication
to the well-being and development of each
student

Offering co-curricular programs that complement
the academic programs and produce a coherent
educational experience

Supporting the full involvement of students in
campus life by offering a wide variety of
activities

Providing opportunities for students to develop
their leadership skills by actively involving them
in decision making

Challenging and encouraging students to lead and
serve others

Creates a sense of community on campus by:

Introducing new members of the community to
the shared values and history of the university
and reinforcing a sense of belonging for all
members

Assuring that the daily life of the campus reflects
a vision of human dignity and fosters mutual
understanding and caring

Celebrating the richness and diversity of a
multicultural campus

Encouraging faculty, staff, administrators, and
students to serve others, participate in the life of

the University, and act as responsible and
generous members of the academic community

e  Providing opportunities to participate in making
significant decisions through well-defined and
fair procedures

Participates actively in the life of the larger community by:

e  Using the resources of Los Angeles and Southern
California to expand and deepen the student's
educational experience

e Developing academic programs that address the
dynamics and opportunities of the nations and
cultures of Latin America and the Pacific Rim

e Inspiring faculty, staff, students, and alumni to
serve their communities and society by applying
their skills and knowledge to critical problems

e  Contributing to the intellectual and cultural life of
society through scholarship and the arts

e  Providing leadership in the examination and
discussion of the ethical dimensions of social
issues

e Recognizing a particular responsibility to serve
the global Church, and especially the people of
the Archdiocese of Los Angeles and the local
dioceses.

(Approved by Board of Trustees, December 3, 1990)

Interculturalism

Interculturalism is sharing and learning across cultures
with the aim of promoting understanding, equity, harmony,
and justice in a diverse society. Our actions must be
grounded in, and guided by, the following:

e MU is composed of individuals and groups who
continue to grow in knowledge of the historical
contexts from which we emerged.

e  Knowledge of self and others, inspired by a
commitment to human dignity and justice, is the
hallmark of interculturalism.

e  Promotion of the common good requires the
recognition of similarities within a common
humanity, the appreciation of differences, and the
willingness to share cross-cultural experiences.

e Interculturalism is a dynamic and critical
endeavor that involves the acquisition of
knowledge, ongoing examination of the way we
view the world, and purposeful action to promote
a just and harmonious society at LMU and
beyond.

o o

Vision

Grounded in the Catholic intellectual tradition, Loyola
Marymount University affirms human dignity and
promotes justice. Different cultures are unique expressions
of these common aspirations.

All cultures can contribute to the search for knowledge
and the building of communities based on the common



humanity of all people. At LMU, interculturalism is an
essential source of academic excellence and a defining
characteristic of our campus community. We draw upon
interculturalism to create a university of excellence, to
serve as a model Catholic institution, and to be a catalyst
for the creation of a more just society built on respect and a
sense of shared destiny.

We embody interculturalism in our policies, practices,
and curricula. We promote personal and professional
interaction, encouraging intercultural engagement to
engender trust, respect, and compassion. Intercultural
engagement enables us to share power and responsibility as
we grow in self-knowledge, learn to value the unique
qualities of diverse cultural groups, and understand the
common elements of our shared humanity.

Accreditation

Accreditation--a seal of approval by professional peers--
indicates that an institution or program meets the quality
standards of the group conferring the accreditation.

Loyola Marymount University is both regionally and
professionally accredited by the following organizations:
Regional/General Accreditations

o  Western Association of Schools and Colleges

(WASC)*

Program-Specific Accreditation

e  Accreditation Association for Ambulatory Health
Care

American Art Therapy Association

American Bar Association

Association of American Law Schools

Association to Advance Collegiate Schools of
Business

e  (alifornia State Commission on Teacher
Credentialing

e  Committee of Bar Examiners of the State Bar of
California

e  The Engineering Accreditation Commission of
the Accreditation Board for Engineering and
Technology

e  Council for the Accreditation of Educator
Preparation

e  International Association of Counseling Services

National Association of Schools of Art and

Design Commission of Accreditation
National Association of Schools of Dance

National Association of Schools of Music

National Association of Schools of Theatre

National Association of School Psychology

National Council for Accreditation of Teacher
Education

*WASC is reviewed periodically and recognized by the U.S.
Department of Education (USDOE) and the Council for
Higher Education Accreditation (CHEA).

[
Membership
Loyola Marymount University is a member of the
following organizations:
e American Academy in Rome

e American Association of Colleges for Teacher
Education

e American Association of Collegiate Registrars
and Admissions Officers

American Chemical Society

American College Personnel Association
American College of Physicians

American Council on Education

American Counseling Association

American Mathematical Society

American Schools of Oriental Research
American Society for Engineering Education
American Volleyball Coaches Association
Association of American Colleges

Association of College and University Housing
Officers--International

Association of Fraternity Advisors

e Association of Graduate Schools in Catholic
Colleges and Universities

e  Association of International Educators
Association of Jesuit Colleges and Universities
Association of University and College
Counseling Center Directors

e Association to Advance Collegiate Schools of

Business

Black Coaches Association

California Association of Counseling and
Development

California Career Development Association
California Council on the Education of Teachers
California Educational Placement Association
California Women in Higher Education

College Entrance Examination Board
Conference of the Registrars in Jesuit Institutions

Consortium of Liberal Arts Small Independent
Colleges

Council of Graduate Schools in the United States
e  Jesuit Association of Student Personnel
Administrators

e Los Angeles Chamber of Commerce

e  National Association of Advisors for the Health
Professions

National Association of Campus Activities

National Association of College Directors of
Athletics

e National Association of Colleges and Employers

e  National Association of Graduate Admissions
Professionals

e  National Association of Schools of Art and
Design

e  National Association of Schools of Dance
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e  National Association of Schools of Music
e  National Association of Schools of Theatre

e  National Association of Student Employment
Administrators

e  National Association of Student Personnel
Administrators

National Catholic Education Association
National Collegiate Athletic Association
National Collegiate Honors Council

National Consortium on Academics and Sports

National Intramural Recreational Sports
Association

National Society of Experiential Education

e North American Association of Summer Sessions

e  NSPE--National Society of Professional
Engineers

e Organization of Counseling Center Directors in
Higher Education

e Pacific Association of Collegiate Registrars and

Admissions Officers

e  Southern California International Careers
Consortium

e Western Association of College and University
Housing Officers

e Western Association of Colleges and Employers
Western Association of Graduate Schools
Western Association of Student Employment
Administration

o  Western Association of Student Financial Aid
Administration

o  Western Association of Summer Session
Administrators

e  Western Regional Honors Council

Graduation Rate

The completion or graduation rate by August 2019 for
undergraduate students who entered Loyola Marymount
University in Fall 2013 on a full-time basis was 79.9%.

Admission to the
University

Undergraduate
Admission

Loyola Marymount University welcomes applications
from students who subscribe to the goals of the University
and who are qualified to undertake its programs. The
University makes selective and individual decisions, and
the academic record is the primary consideration. Writing
ability; accomplishments in academic, artistic, athletic, co-
curricular, or work- or service-related endeavors;

recommendations; and relationship to the University are
also given consideration. Each application is individually
evaluated.

Candidates are considered for admission to either the
Fall or Spring semester, provided ALL required documents
have been received before the priority dates. The Fall
regular decision priority date for first-year applicants is
January 15; transfer applications are due February 1; the
Spring priority date for Transfer students is October 1,
and October 15 for first-year applicants. Early Action (non-
binding) and Early Decision (binding) programs are also
offered to first-year applicants for the Fall semester.
November 1 is the deadline for fall semester first-year
applicants to apply under either the Early Action or Early
Decision program. Early Decision II is also offered to first-
year students with an application deadline of January 8.
Full consideration cannot be assured to applicants failing to
meet these priority dates. A personal interview is not
required. Personal appointments and campus tours can be
arranged through the Office of Admission. Please
visit http://admission.lmu.edu or call 310.338.2750 or
email admissions@lmu.edu.

High School Subjects
Recommended for
Admission

The following high school course of study is

recommended for admission into the University.

English

Foreign Language

Mathematics

Laboratory Science

Social Sciences

Academic Electives
Business students must complete a unit in each of the
following: elementary algebra, geometry, intermediate
algebra/trigonometry, and precalculus. Engineering,
computer science, mathematics, and science majors should
complete four units of mathematics and one unit each of
biology, chemistry, and physics.

Admission Procedure

Apply to Loyola Marymount University through the
Common Application, Coalition Application or the LMU
Online Application at admission.lmu.edu/apply. All
applicants must submit a $60 non-refundable application
fee by the appropriate deadline.

The following procedures apply to all candidates.
Transfer and international applicants should be sure to note
specific additional requirements as stated below.
Candidates seeking admission to Loyola Marymount
University should:

1.  File the application by the appropriate deadline
and submit a $60 non-refundable application fee
or an appropriate fee waiver. Applications are
available online at: admission.lmu.edu/apply.



http://admission.lmu.edu/
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2. Request official transcripts to be sent from the
last high school attended and from each college
attended. We will also accept self-reported
courses and grades entered on your application
for admission. Advanced Placement students
must submit official AP test score results in order
to receive college credit. International
Baccalaureate students must submit official result
of IB Higher Level examinations to receive
college credit.

3. Loyola Marymount will be test optional for
students applying for 2023 admission. If you
wish to have your test scores considered, arrange
for SAT I or ACT scores to be sent
to admission@lmu.edu. Information about SAT I
may be obtained from the College Board: P.O.
Box 6200, Princeton, NJ 08541-6200 or
at http://www.collegeboard.org. Information
about ACT may be obtained from the American
College Testing Program: ACT Records, P.O.
Box 451, Iowa City, 1A 52243 or
at http://www.act.org. Self-reported scores are
also accepted.

4. Before school begins, all entering students are
required to submit an official final high school
transcript certifying the completion of secondary
requirements and showing the high school
graduation date. Transfer students are also
required to submit official transcripts. Students
failing to submit required transcripts will be
prevented from registering for subsequent
semesters until this requirement is satisfied.

Notification of Acceptance

Candidates will be evaluated for admission after all of the
required steps in the application process have been
completed, according to the following calendar:

e  Fall first-year applicants (Early Decision -
Binding): Decisions for candidates applying
under the Early Decision program whose
applications are complete by November 1 will be
announced in early December. Early Decision
applications may be accepted, denied, or deferred
for further consideration during the regular
decision process. Loyola Marymount's Early
Decision program is binding.

e  Fall first-year applicants (Early Action Non-
Binding): Decisions for candidates applying
under the Early Action program whose
applications are complete by November 1 will be
announced in mid-December. Early Action
applications may be accepted, denied, or deferred
for further consideration during the regular
decision process. Loyola Marymount's Early
Action program is non-binding.

e  Fall first-year applicants (Early Decision II -
Binding): Decisions for candidates applying
under the Early Decision II program whose
applications are complete by January 8 will be
announced in early February. Early Decision II

applications may be accepted, denied, or deferred
for further consideration during the regular
decision process. Loyola Marymount's Early
Decision II program is binding.

e  Fall first-year applicants (Regular Decision
Non-Binding): Decisions for candidates
considered under the Regular Decision program
(applications submitted after November 1 and
before January 15) will be sent on a rolling basis,
and no later than April 1.

e  Fall semester regular decision transfer
applicants and all Spring semester
candidates: Notification of acceptance will be
sent on a rolling basis.

A final transcript is required as verification that all work
has been completed with a GPA equal to or greater than the
student's overall grade point average at the time of
acceptance. In the event that the final semester of work
does not meet required criteria, or a student does not
maintain the ethical and moral standards that distinguish
LMU Lions, acceptance may be rescinded.

Academic Scholarships

Each year the Loyola Marymount Scholarship
Committee offers academic scholarships to the most
accomplished candidates for first-year admission. These
scholarships are renewable for four years and are not based
on financial need.

The Arrupe Scholarship, named for Fr. Pedro Arrupe,
S.J., the former Superior General of the Society of Jesus
(the Jesuits), carries a minimum value of $12,500 per year.
Selection is based on distinguished academic achievement,
with supplemental consideration to leadership potential and
school or community service and involvement.

From among the Arrupe Scholars, the Scholarship
Committee further selects a very limited number of
students for additional scholarship consideration, including
the Presidential Scholarships (see the Financial Aid section
of the Bulletin for more information on these scholarships).

All students will be automatically considered for all
academic scholarships - no separate application is required.
Students are encouraged to apply under the Early Action
program to ensure full consideration for
Presidential Scholarships.

Further information on all LMU Scholarship programs for
entering freshmen may be found

at http://financialaid.lmu.edu/prospective/scholarships.

[ o o

Tuition Deposit

Accepted students intending to enroll are required to
submit a nonrefundable $500 Tuition Deposit to secure
their seat in the class. The Tuition Deposit is applied to
first-semester tuition.
If the Tuition Deposit is not received within the stated time,
the acceptance for admission may be canceled.


mailto:admission@lmu.edu?subject=Admission%20inquiry
http://www.collegeboard.org/
http://www.actstudent.org/
http://financialaid.lmu.edu/prospective/scholarships

Housing

First-year entering in the Fall term are guaranteed
University housing, provided their Tuition Deposit is
received electronically or postmarked no later than May 1
for Fall admission.

Fall term transfer students and any student entering in
the Spring term are not guaranteed housing. Instead, they
are offered accommodations on a space-available basis.
Their housing requests will be processed on a first-come,
first-served basis as they make their tuition deposits and
return all requested Housing information.

Admission of Transfer
Students

Each semester the University considers students for
transfer, provided they are in good standing and not under
academic or disciplinary probation or suspension from the
last school attended. Please see the paragraph
on Admission Procedure above for general admission
requirements. The priority date for transfer applications for
fall admission is February 1; for Spring admission, the
priority date is October 1. Transfer students are considered
for admission as follows:

e Students who would have been acceptable for
admission as first-year to Loyola Marymount
University at the time of their graduation from
high school will be considered for transfer
standing if they have completed college
coursework with at least a 3.00 cumulative
average and at least a 3.00 average for the most
recent college work attempted prior to admission.

e  Students who, for academic reasons, were not
acceptable for admission as first-year at the time
of their graduation from high school will be
considered for transfer standing if they have
completed at least the equivalent of 30 semester
hours of transferable college work with at least a
3.00 cumulative average and at least a 3.00
average for the most recent college work
attempted prior to admission.

Admission of transfer students is selective and subject to
available space and enrollment limitations. The minimum
transfer GPA of 3.00 may not always be sufficient to secure
admission. Likewise, certain majors require that some
prerequisites be completed prior to transferring.

The College of Business Administration explains its
transfer policy in its section of the Bulletin.

Transfer admission to Film and Television Production and
Recording Arts in the School of Film and Television is
limited and restricted to students with first-year or
sophomore standing pending space availability. Students
with more than 60 transferable units are not eligible for
admission to these programs.

Credit for work completed at institutions accredited by
one of the six regional associations of the Accrediting
Commission for Senior Colleges and Universities, other
than course work identified by such institutions as remedial
or in other ways as being nontransferable, will be accepted
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toward the satisfaction of baccalaureate degree and
credential requirements at the University within limitations
of residence requirements. Courses with grades below C
(2.0) do not transfer. A maximum of 60 semester hours
from two-year colleges are transferable to the degree
program of the University.

Policies regarding transfer credit for a particular degree
may vary slightly among the individual colleges, depending
upon degree requirements. In general, courses having
comparable content and class level with those in the LMU
curriculum will transfer.

Admission of International
Students

International students should follow the same admission
procedures and priority dates outlined above. International
students are admitted as degree-seeking students only.
Further, international students are cautioned to comply with
the following additional guidelines to ensure compliance
with immigration authorities and avoid delay in the
processing of the applications:

1. Take the Test of English as a Foreign Language
(TOEFL) given by the Educational Testing
Service and arrange for scores to be sent to the
Director of Admission. Information about this
test may be obtained from: Test of English as a
Foreign Language, P.O. Box 6151, Princeton, NJ
08541-6151 or at http://www.ets.org/toefl. The
University's minimum standard for undergraduate
admission is 550 (paper-based TOEFL), 213
(computer-based TOEFL), or 90 (Internet-based
TOEFL). As an alternative to taking the TOEFL,
non-native English speakers may also take the
International English Language Testing System
(IELTS) which is jointly managed by British
Counsil, IDP: IELTS Australia and the
University of Cambridge ESOL Examinations
(Cambridge ESOL). Information about this test
may be obtained from: http://www.ielts.org. The
University's minimum standard for undergraduate
admission is 6.5. To demonstrate English
proficiency, the University also accepts scores
from the Pearson Test of English which is
managerd by Pearson, Inc. Informatin about this
test can be found at https://pearsonpte.com/. The
University's minimum standard for undergraduate
admission is 53. Additionally, the University
accepts scores from the Duolingo English Test
which is managed by Duolingo. Information
about this test can be found
at https://englishtest.duolingo.com/. The
University's minimum score is 110.

2. Submit a statement of financial responsibility for
all obligations covering the full period of time for
which the student is making application.

3. Submit official transcripts of previous academic
training. Documents must be sent from the
originating sources directly to the Admission
Office and must cover all secondary schools
attended and, if college study was attempted, all
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colleges and universities attended. Documents
should include results of standard examinations
administered by government or certifying
agencies.

All documents submitted for admission become property
of the University and will not be returned.
The United States Customs and Immigration Services Form
(I-20) will be sent after the $500 non-refundable Tuition
Deposit has been received by the Office of Admission.

Non-Degree Students

Students wishing to take courses at the University on a
non-degree basis must file an application with the Office of
Admission in accordance with regularly stated deadlines.
Proof of eligibility to study at the University will be
required, including transcripts or other appropriate
documents.

AP Exam

Art History

Biology

Calculus AB

Calculus BC

Chemistry

Chinese Language and Culture
Comparative Government and Politics
Computer Science A

Computer Science Principles
English Language and Composition
English Literature and Composition
Environmental Science

European History

French Language and Culture
German Language and Culture
Human Geography

Italian Language and Culture
Japanese Language and Culture
Latin

Macroeconomics

Microeconomics

Music Theory

Physics C: Mechanics

Physics C: Electricity and Magnetism
Physics 1: Algebra-based

Physics 2: Algebra-based
Psychology

Spanish Language and Culture
Spanish Literature and Culture

Number of Semester Hours Awarded
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Non-degree students will be allowed to study for a
period of no more than three semesters or a total of 18
semester hours, whichever occurs first.

Advanced Placement

LMU participates in the Advanced Placement Program
of the College Board. Students may be granted credit at the
time of entrance into the University for subjects in which
they have completed the AP examinations with a minimum
score of 4. When official scores have been received from
the College Board, applicants will be notified of the
advanced placement and course credit in accordance with
the following table. No more than 2 AP courses can be used
to fulfill Core Exploration requirements.

Note that an essay is required for all examinations
offering optional essays.

Equivalent LMU Course(s)
8 ARHS 2000 and ARHS 2002
No specific course

MATH 131

MATH 131 and MATH 132
No specific course

CHIN 2101 and CHIN 2102
POLS 1400

CMSI 185

CMSI 182

No specific course

No specific course

ENVS 101

HIST 1200

FREN 2101 and FREN 2102
GRMN 2101 and GRMN 2102
GEOG 1000

ITAL 2101 and ITAL 2102
JAPN 2101 and JAPN 2102
CLAR 1115 and CLAR 1125
ECON 1200

ECON 1100

No specific course

PHYS 1100

PHYS 2100

PHYS 2500

PHYS 2550

No specific course

SPAN 2101 and SPAN 2102

(o T e e I R SN N SN N S S R S I N (R~ o T e o e T I SN e B e T B SN (RO o I SN N S S B VS I I~ e G R SN e B~ e

No specific course



‘Statistics 3 MATH 104
‘Studio Art: Drawing 6 No specific course
‘Studio Art: 2D Design 3 No specific course
‘Studio Art: 3D Design 3 No specific course
IUnited States Government and Politics 4 POLS 1200
United States History 4 HIST 1300
‘World History 4 HIST 1050
L3
International Baccalaureate
LMU may award up to 6 semester hours (up to 8 for lab-
based science courses) for higher level passes for which a
student scores a 5 or above. Not all higher level
examinations will yield advanced-standing credit. The IB
chart that follows shows IB examinations that have been
approved for transfer.
Number
Minimum |of
IB Exam IB Score |Semester |Equivalent LMU Course(s)
Required Hours
Awarded
N . Scores of 5 earn BIOL 1XXX and ESTM. Scores of 6
Biology Higher Level 2016 exam > 6 |cam BIOL 101 and BIOL 102 and ESTM.
‘Business and Management Higher Level 5 No specific course
IChemistry Higher Level 2016 exam 5 6 Under review
IComputer Science Higher Level 5 Under review
‘Economics Higher Level 5 8 ECON 1100 and ECON 1200
'Foreign Language B Higher Level 5 8 No specific course
IGeography Higher Level 2019 exam 5 4 Under review
IHistory 2017 exam 5 8 Under review
‘Mathematics Higher Level 2014 exam 5 6 MATH 120 and MATH 122
Classical Languages Higher Level 2016 exam 5 8 Under review
IPhilosophy Higher Level 5 8 No specific course
IPhysics 2016 exam 5 Under review
IPsychology Higher Level 5 4 No specific course
ISocial and Cultural Anthropology Higher Level 5 6 No specific course
‘Theatre Higher Level 2016 exam 5 3 Under review
‘Visual Arts 2016 exam 5 6 Under review

Note: Students studying for the Bachelor of Arts in Liberal

Studies do not follow the regular University Core pattern.
* [B credit does not count for most graduate Health
Professions and Dental schools. Students intending to
pursue pre-medical studies should fulfill major
requirements at LMU.
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Graduate Division

The mission of the Graduate Division is to promote
transformative graduate education at Loyola Marymount
University, to celebrate the accomplishments of graduate
students and the faculty who educate them, and to provide
leadership in the establishment and communication of
policies, standards, and processes related to graduate
education and to the quality of life for graduate students.
Since its creation in 1950, the Graduate Division has
worked closely with the University's colleges and schools
to create innovative programs that meet the personal,
academic, and professional needs of its students. As life-
long learning becomes even more integral to individual
success and social welfare, the Graduate Division remains
committed to providing an array of forward-looking
programs of great distinction and to creating an
environment that enables students to realize their full
potential.

The University's graduate programs are characterized by
outstanding faculty, academic excellence, small class size,
and attention to individual students. Though the graduate
programs span a diverse array of academic disciplines and
professions, they are uniform in their attention to education
of the whole person, to conscious exploration of ethical
issues, and to developing leaders in service to society.
Across its various schools and colleges, the University
offers curricula leading to the degrees of Doctorate in
Education (Ed.D.), Education Specialist (Ed.S.), Master of
Arts (M.A.), Master of Business Administration (M.B.A.),
Master of Fine Arts (M.F.A.), Master of Science (M.S.),
Master of Science in Accounting (M.S.A), and Master of
Science in Engineering (M.S.E.), as well as to a variety of
graduate certificates and credentials.

The Graduate Admission Office is located in Von der Ahe
235. Telephone: 310.338.2721 or 888.946.5681; fax:
310.338.6086.

All communication concerning Graduate Studies should be
addressed to:

Graduate Division

Loyola Marymount University

1 LMU Drive

Von der Ahe 235

Los Angeles, CA 90045-2659

Graduate Admission

Ed.D. in Educational Leadership
for Social Justice, Master's Degree,
and Credential

Loyola Marymount University welcomes applications
from students without regard to race, color, gender, creed,
national origin, disability, marital status, or religion. All
prospective graduate students are expected to provide
evidence of suitable preparation for graduate-level work.
Applicants interested in the doctoral or master's programs
must have received a bachelor's or a master's degree from a
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college or university that has been accredited as a degree-
granting institution recognized by the Council for Higher
Education Accreditation (CHEA). The bachelor's or
master's degree must have been awarded by the institution
where final coursework was completed.

All applicants for a doctoral, master's, and the California
Credential programs must supply the following admission
materials:

Application for admission plus the application fee
($50.00) and official transcripts of all colleges and
universities attended. Most programs require additional
materials, a personal statement, and letters of
recommendation. Candidates will be considered for
admission, provided all required documents have been
received. Further details on the admission procedure,
application deadlines, and departmental prerequisites are
given in the section dealing with the respective programs.
A student who wishes to apply for admission to a program
after the closing date for applications should contact the
program director for permission to file an application.

Additional Admission
Requirements for International
Students

1. International applicants who have completed
their postsecondary education from a college or
university outside of the U.S. must hold a degree
from a university recognized by the Ministry of
Education as a degree granting institution in the
country where the institution is located. All
international applicants must have their
transcripts translated and evaluated by a U.S.
transcript evaluation service before the
application is considered for admission. For
applicants to the Frank R. Seaver College of
Science and Engineering, School of Education,
School of Film and Television, and Marital and
Family Therapy program, a detailed transcript
evaluation identifying GPA must be submitted
with the application.

2. All applicants must take the Test of English as a
Foreign Language (TOEFL) or the International
English Language Testing System (IELTS)
unless they received a high school diploma or a
bachelor's degree in the United States. Exceptions
to this rule may be made for students from
countries where English is one of several official
languages, as well as at the discretion of the
program director or school dean. The minimum
TOEFL score for admission into most graduate
programs is 100 internet-based (IELTS Overall
Band Score of 7) except for programs within the
Frank R. Seaver College of Science and
Engineering, which require a minimum score of
79 internet-based (IELTS Overall Band Score of
6.5). Please request that ETS send your scores to
LMU Graduate Admission. The Institution Code
for LMU is 4403.

If after admission to a graduate program the



applicant's proficiency in English should prove
inadequate, the University reserves the right to
require additional proficiency in English, and
failure to comply will result in disqualification
from the graduate program.

3. The applicant must also file with the University a
certified statement showing financial ability to
cover all obligations for the full period of time
for which the student is making application. This
statement should be from either a United States
bank or agency or an international bank. The
United States Department of Immigration and
Naturalization Form 1-20 Certificate of Eligibility
will not be issued by the University until such
documentation is on file in the Office for
International Students and Scholars
(OISS). Tuition, books, etc., plus living expenses
amount to between $25,000 and $40,000 a year
or more depending on the program selected.

4.  The applicant must comply with passport and
visa requirements as set down by the United
States Immigration Service.

International students must be continuously
enrolled during the academic year to meet visa
requirements.

5. All admission requirements should be received
ninety days prior to the term for which
application is being made.

6. An international student cannot be issued an I-20
Certificate of Eligibility as a non-degree graduate
student.

7.  All international students are required to pay a
$500 commitment deposit, with the caveat that if
visas are denied, deposits will be refunded. MBA
and EMBA will continue to charge their current
rate of $1000 in commitment.

Non-Degree Status

Students who are not pursuing a formal graduate program
but who are eligible to take graduate-level courses at LMU
may apply for non-degree status. In addition to filing the
Application for Non-Degree Graduate Status, students
should attach official copies of transcripts to verify receipt
of a degree and that all prerequisites have been met. The
Graduate Division reserves the right to request additional
transcripts when necessary.

Application Deferment

Students may defer for up to one year from all programs,
after which it will be at the discretion of the program
directors. They must submit a compelling written statement
as to why they are requesting a deferral. The deferral letter
should indicate they understand that scholarship awards are
not guaranteed for future terms.

If the program requires a deposit, the student must submit
the deposit in order to be considered for deferral.
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Reapplication Procedures
for a Second Degree

A student who has completed one Master's or credential
program and wishes to enter another must file a formal
application form with the Graduate Admission Office. A
student who has completed a credential program at LMU
and wishes to apply for a Master's program must file a
formal application form with the Graduate Admission
Office. Application fees are waived for all LMU alumni.

Readmission

A student wishing to return to the University after two
years in which he or she was not enrolled must reapply for
admission through the Graduate Admission Office and will
be evaluated on the same conditions as all other new
students.

Current Students

Students who do not remain in good academic standing will
have a hold placed on their registration for the following
semester.

Immunization Record for
Graduate Students

New graduate students entering the University who were
born after 1956 are required to return a completed
Immunization Record to the Student Health Center. All
new students entering the University must show results of a
Tuberculin Skin Test given within the last year. ALL
immunizations must be current and physician-verified.
Students with incomplete forms will have their registration
withheld for the following semester until the completed
Immunization Record has been received by the Student
Health Center.

In addition, all international students must submit their
immunization records to the Student Health Center.
Students with incomplete forms will have their registration
withheld for the following semester until the completed
form has been received by the Student Health Center.

Financial Aid

Undergraduate
Financial Aid

The mission of Loyola Marymount University Financial
Aid is to provide students access to financial resources to
assist them in achieving their educational goals, administers
federal, state, institutional, and private financial aid
programs to help students meet the educational costs to
attend Loyola Marymount University.

Located in the Von der Ahe Building, Ste. 270, welcomes
visitors from 8:00 a.m. to 5:00 p.m. Monday through



Friday. The telephone number is 310.338.2753, and the fax
number is 310.338.2793. Visit the website

at http://financialaid.lmu.edu for the most current
information on financial assistance.

Application Procedures

Entering Freshmen and Transfer

students:
Students can apply for financial aid by completing the
required forms prior to being formally admitted:

1. The Free Application for Federal Student Aid
(FAFSA) or the CA Dream Act Application
(CADAA), available at http://www.fafsa.ed.gov.

2. California residents only: applications for the
Cal Grant must complete the FAFSA and
complete Cal Grant GPA Verification Form by
the deadline established by the California Student
Aid Commission at http://www.csac.ca.gov/.
Students must also make sure a Grade Point
Average (GPA) has bee submitted to the
California Student Aid Commission (CSAC).

Visit the financial aid website
at https://financialaid.lmu.edu/ for current year application
and program deadlines.

Continuing Undergraduates:

LMU requires all continuing undergraduates who have
received aid in a prior year at LMU to complete the
following: the Free Application for Federal Student Aid
(FAFSA) at http://www.fafsa.ed.gov.

Visit the financial aid website
at https://financialaid.lmu.edu/ for deadlines.

General Eligibility

To receive financial aid:

Students must be enrolled in a degree program or eligible
non-degree program at Loyola Marymount University.
Students working towards a second Bachelor's degree are
only eligible for the Federal Subsidized and Unsubsidized
Direct loan programs.

Students must have received a high school diploma or
the equivalent of a high school diploma such as a General
Education Development (GED) certificate, have completed
homeschooling at the secondary level as defined by state
law or have completed secondary school education in a
homeschool setting which qualifies for an exemption from
compulsory attendance requirements under state law, if
state law does not require a home-schooled student to
receive a credential for their education.

Students must be enrolled full-time to be eligible for
most University-funded financial aid programs. Eligibility
for federal and California state grant programs require at
least half-time enrollment. Students who enroll less than
half-time are only eligible for the Federal Pell Grant if they
meet other federal requirements.
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Students must be U.S. citizens, permanent residents, or
other eligible non-citizens and meet other program
eligibility requirements to be eligible for federal, state, and
University-funded financial aid programs. Limited
scholarships and assistantships are available for
international students.

Students must not owe a refund from any federal grant or
loan or be in default on any federal loan.
Students must make satisfactory academic progress.

Visit the financial aid website at:
https://financialaid.lmu.edu/ for detailed and additional
general eligibility requirements.

Financial Aid
Communications

LMU Financial Aid Office primarily communicates with
students electronically. Students are notified of information
regarding their aid application via their LMU email and
MyLMU, LMU's online portal which provides access to
various campus systems.

Maintaining Eligibility for
Financial Aid

Satisfactory Academic
Progress (SAP)

To be eligible for federal, state, and University financial
aid programs, students are required to make satisfactory
academic progress.

These standards are separate and distinct from the
University's Academic Degree Requirements and Policies
as stated in the University Bulletin.

These guidelines are in accordance with those required by
federal regulations for recipients of federal grant, work, and
loan programs, including the Federal Direct Parent (PLUS)
Loan. These standards also apply to state aid or state-
funded financial aid programs in accordance with the State
of California.

Recipients of LMU tuition benefits who are not receiving
any other federal, state, or University funds are not bound
by these guidelines.

Undergraduate, teaching credential and post-
baccalaureate students must:

e  maintain a minimum semester and cumulative
grade point average of 2.00

e complete 67% of cumulative attempted hours.

Note: Recipients of Merit scholarships are required to
maintain the minimum grade point average detailed on the
Merits Scholarship Benefits and Responsibilities webpage
at: https:/financialaid.lmu.edu/

Not exceed the maximum timeframe to complete an
undergraduate degree, 150% of the required semester hours
(120) = 180 semester hours.
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Grades

Grades of F, NC, AU, and W do not count in calculating
the minimum grade point average. Grades of I (Incomplete)
or IP (In Progress) temporarily will not be counted until the
final grade is posted. Students must comply with the
requirements to convert an I or IP to a permanent grade
according to the requirements as stated in the University
Bulletin.

Withdrawals

Students who withdraw from all coursework or take a leave
of absence and later enroll in a subsequent term retain the
SAP status held during their last term of enrollment.

Transfer Student Course
Evaluation

Transfer students are evaluated based on the number of
units accepted at admission to determine their maximum
time frame to receive financial aid.

Repeat Coursework

A student who receives federal financial aid (Title IV
funds) must follow Repeat Coursework rules in order to be
considered as meeting enrollment requirements for
financial aid eligibility and satisfactory academic progress.
The federal regulations are listed below:
e A student may repeat a previously passed course
once.
e A student may repeat a failed course until the
student passes the course.
e A student, who passes a course but does not meet
the grade requirement established by the college
or school, may only repeat the course one time.

e A student who earns a passing grade in a course
and chooses to retake the course a second time
earning a grade of "F" or "W" may not take the
course a third time and that course be considered
as enrollment of federal financial aid programs.

e A student may repeat a course as an independent
study, special topics, film genre, etc., as long as
the subject matter is different for each course and
the institution awards new credit each time.

Maximum Time Frame to
Complete Degree

Students must complete their degree within 150% of the
published credit hours required to graduate. For example,
an undergraduate student in a program requiring 120
semester hours to complete must meet all graduation
requirements by 180 semester hours.

Important: The maximum time frame to complete degree
requirements does not override institutional, federal, or
state financial aid programs that have a maximum period of
eligibility. For example, University funded aid programs
and the Cal Grant are available for a maximum of eight
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semesters. Students should refer to the Academic Degree
Requirements and Policies section of the University
Bulletin for information on the recommended course load
required to complete their degree requirements in eight
semesters (4 years).

Satisfactory Academic Progress
Review Process

All students receiving financial aid are reviewed for
satisfactory academic progress at the end of each term of
enrollment.

SAP Warning

Students enrolled for the summer are reviewed after the end
of the second summer session. Students failing to meet
these requirements for the first time receive a "SAP
Warning" Notice. Students are eligible for financial aid for
their next term of enrollment while on Warning status.

Financial Aid Probation

A student who has received a "SAP Warning" and does not
meet the minimum requirements after their next term of
enrollment is not eligible to receive financial aid. The
student may submit a Satisfactory Academic Progress
Appeal to LMU Financial Aid. This appeal must detail
why the student was unable to meet minimum satisfactory
academic progress requirements and the steps being taken
to meet the minimum requirements and regain eligibility. If
the appeal is approved the student is placed on Financial
Aid Probation for one term. Students who cannot meet the
minimum requirements within one term are encouraged to
meet with an academic advisor to prepare an academic
contract which outlines the terms and period that will allow
the student to meet the minimum requirements.

Withdrawals--Impact on
Financial Aid

Students who withdraw from all coursework will have their
tuition charges adjusted based on their date of withdrawal.
Current information on University tuition refund policies is
available at http://www.Imu.edu.

Housing and University meal plans will be adjusted
according to the terms set by the housing office and meal
plan contracts. Students should contact the Student Housing
Office and Student Accounts for specific refund
information.

Students receiving financial aid who decide to withdraw
from all coursework during a term are required to notify the
Office of the Registrar and the LMU Financial Aid. Federal
financial aid will be adjusted according to federal
regulations known as "Return of Title IV Aid."
University- and state-funded programs will be adjusted
according to University and state policies.

Unofficial Withdrawal

Students who do not receive a passing grade in any
coursework, i.e., all F's or combination of F's and W's may



http://www.lmu.edu/

be required to return all or a portion of their financial aid if
it is determined that the student stopped attending without
notifying the University. Official documentation will be
requested to determine when the student last participated in
an academically related activity and financial aid will be
returned according to federal, state and institutional
policies. This may result in the student owing a balance to
the University.

For detailed information on how financial aid is adjusted
based on withdrawal, visit https:/financialaid.lmu.edu/.

Financial Aid: Fraud

Any fraudulent use of financial aid funds is cause for
immediate suspension or dismissal, as well as
discontinuance of future financial aid. This includes, but is
not limited to, fraudulent statements on Financial Aid
forms, tax documents, and student MyTime for both hours
worked and approvals obtained.

Programs of Assistance for
Undergraduate and
Graduate

Yellow Ribbon program a
provision of the Post-9/11
Veterans Educational
Assistance Act of 2008

This program allows degree granting institutions in the
United States to voluntarily enter into an agreement with
the Veteran's Administration (VA). Under this agreement,
the school may contribute up to 50% of tuition expenses,
and the VA will match that amount. Detailed information
about the Yellow Ribbon Program can be found on the
http://www.lmu.edu/financialaid.

Programs of Assistance for
Undergraduates

Academic Scholarships for
First Time Freshmen

Loyola Marymount University offers a wide range of
academic scholarship programs to recognize and reward the
scholastic accomplishments of our most distinguished
entering freshmen. Scholarship selection is coordinated by
the Office of Undergraduate Admission, in consultation
with LMU's faculty and administration. Detailed
information on these programs is available on the LMU
Financial Aid website at https:/financialaid.lmu.edu/.
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Academic Scholarships for
Transfer Students

Loyola Marymount University offers several academic
scholarship programs to recognize and reward the academic
accomplishments of our most distinguished entering
transfer students. No special application is required for
these scholarships. All applicants for admission are
automatically considered. Selection is based on academic
accomplishment, including GPA. Additional factors may
also be considered for particular scholarships.

Receipt of an Academic Scholarship does not preclude
consideration from financial aid awarded by LMU
Financial Aid but must be coordinated according to federal,
state, and University policies.

Grants

LMU Grants are merit/need-based grants awarded to
students who meet all federal and University eligibility
requirements. Students must complete the FAFSA to apply,
meet LMU's priority funding deadlines, and comply with
all requests for additional documentation to be considered.

The Federal Pell Grant program is a federal aid
program designed to provide financial assistance to eligible
students for postsecondary studies. The amount of the Pell
Grant is determined based on financial need as determined
from the FAFSA, cost of attendance and enrollment status.

Federal Supplemental Educational Opportunity
Grant (FSEOG) program is designed to assist those
students who would not otherwise be financially able to
pursue an undergraduate course of study. The amount of
the grant is determined by reviewing the student's financial
resources and also the resources of the parents. Students
must be eligible for the Federal Pell Grant and, like other
grants, this grant does not have to be repaid.

Cal Grants eligibility is determined by the California
Student Aid Commission. All undergraduates who are
residents of California are encouraged to apply. Cal Grants
can be applied towards tuition and fees. For detailed
information on Cal Grants, visit https://www.csac.ca.gov.

Teach Grant The Teacher Education Assistance for
College and Higher Education (TEACH) Grant
Program provides grants to students who intend to teach in
a public or private elementary or secondary school that
serves students from low-income families. The TEACH
Grant Program provides grants of up to $4,000 a year to
students who are completing or plan to complete course
work needed to begin a career in teaching.

Scholarships

There are additional scholarships available to LMU
students. Most scholarships are awarded by LMU Financial
Aid and do not require that students complete a special
application. Scholarships that require a separate application
are provided at https://financialaid.lmu.edu/.

Student Employment
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The Federal Work Study program is another source of
employment for students who qualify based on financial
need. This program is funded jointly by the Federal
Government and the University. It is designed to create
jobs for students at the University, such as library
researchers, teaching assistants, laboratory technicians,
intramural referees, team managers, etc. Under the Work
Study Program, most students will be awarded funds to
average 10-15 hours of work per week during the term.
Students are hired for part-time positions for the entire
academic year, and they may earn up to the amount listed
on their current financial aid award letter.

Loyola Work is a University-funded non-need work
program. Funding for this program is limited and may not
be awarded to those students who do not meet LMU
priority funding deadlines.

The Student Worker Program is an employment
program designed to give students the opportunity to earn a
majority of their education expenses by working on
campus. The Student Worker Program is a group that is
primarily student-directed, but overseen by Student
Employment Services. Jobs for the program include
recycling and maintenance tasks for the university, but also
include some clerical and administrative responsibilities for
departments on campus. More information on this program
is available
at https://studentaffairs.Imu.edu/activities/ses/programs/stu
dentworkers/.

Student Employment Services provides employment
assistance to the students of Loyola Marymount University
including part-time jobs ranging from 10-20 hours a week,
part-time/full-time seasonal work during the Christmas and
summer vacations, temporary jobs on an hourly basis, and
tutoring positions within the student's major field of study.
These services are for all students regardless of their
financial need. They are primarily off-campus positions.

Loans

Federal loans require that the student complete the Free
Application for Federal Student Aid (FAFSA) and comply
with any requests for additional information.

Federal Subsidized and Unsubsidized Direct Loans are a
low-interest federal loan for students.

The Federal Direct Parent (PLUS) Loan is a low-interest
federal loan made to credit eligible parents.

LMU Institutional Loans are low interest loans offered to
students from private funds provided to the University.

Private (Alternative) Loans are loans certified for credit
eligible students who complete the application process with
a lender of their choice. Alternative loan counseling with
LMU Financial Aid is also required.

For information on loan terms and the application process
for these loan programs,
visit http://www.lmu.edu/financialaid.
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Graduate Financial Aid

The mission of Loyola Marymount University's Financial
Aid Office is to provide students access to financial
resources to assist them in achieving their educational
goals. The Financial Aid Office administers federal, state,
and private awards as well as institutional awards that are
selected in conjunction with the Graduate Division.

General Eligibility

Students must be U.S. Citizens, permanent residents, or
other eligible non-citizens to be eligible for federal, state,
and institutionally-funded financial aid programs and meet
other eligibility requirements. Limited scholarships and
assistantships are available for international students.
Students must be enrolled in a Doctoral, Master's,
Credential, Post-baccalaureate or eligible Certificate
Program as degree-seeking students at Loyola Marymount
University to receive financial aid administered by
LMU Financial Aid. Non-degree credential and post-
baccalaureate students are considered 5th year
undergraduates for the purposes of financial aid.

A graduate student is eligible to receive federal and/or
state financial aid if enrolled at least half-time in
graduate level coursework as required by his/her
program. Only courses numbered in the 500s, 600s,
5000s, 6000s, and 7000s are considered graduate level.

Master's Degree and Doctoral
Students not Completing
Dissertation

Fall Semester, Spring Semester, and Summer Sessions
(combined):

Full-Time: 6+ semester hours

Half-Time: 5-3 semester hours

Less Than Half-Time: 2-0 semester hours

Non-Degree Credential
(Credential Only)

Fall Semester and Spring Semester:
Full-Time: 12+ semester hours
Half-Time: 6-11 semester hours

Less Than Half-Time: 5-0 semester hours

Pre-Medical Post-Baccalaureate
Program

Fall Semester and Spring Semester:
Full-Time: 12+ semester hours
Half-Time: 6-11 semester hours

Less Than Half-Time: 5-0 semester hours
Summer Sessions (combined):
Full-Time: 6+ semester hours

Half-Time: 5-3 semester hours

Less Than Half-Time: 2-0 semester hours


https://studentaffairs.lmu.edu/activities/ses/programs/studentworkers/
https://studentaffairs.lmu.edu/activities/ses/programs/studentworkers/
http://www.lmu.edu/financialaid

Doctoral Students Completing
Dissertation

Fall Semester, Spring Semester, and Summer Sessions
(combined):

Full-Time: 2 semester hours

Students must not owe a refund from any federal grant or
loan or be in default on any federal loan.

Application Procedures

Grants and Scholarships

All students, including International students, interested in
Loyola Marymount University grants, scholarships, or
assistantships offered through the Graduate Division, are
encouraged to apply by submitting the appropriate
application. For additional information pertaining to grants,
scholarships, or assistantships, please contact the Director
of your graduate program.

Federal and State Aid

U.S. Citizens, permanent residents, and eligible non-
citizens who are interested in participating in federal and/or
state aid programs offered through LMU Financial Aid
should visit us online at https:/financialaid.lmu.edu/ for
application information, office hours, contact information,
and to review the Frequently Asked Questions.

Financial Aid
Communications

Communications from LMU Financial Aid will be
primarily electronic in form. The LMU student Lion email
account, PROWL, and MyLMU messaging are our primary
means of communicating important financial aid
information.
e  MyLMU (https://my.Imu.edu)
MyLMU provides students with access to various
campus systems, e-mail, registration, billing,
forms, and communications. MyLMU is accessed
by a user name and a password that are
automatically generated upon acceptance to
LMU. For assistance logging into MyLMU,
contact the ITS Help Desk at 310.338.7777.
e  PROWL (http://www.Imu.edu/prowl)
PROWL is our online student financial aid
resource. Using PROWL, students can view their
application status, requests for additional
information/documentation from LMU Financial
Aid, important messages, and their Financial Aid
Award.

Satisfactory Academic
Progress (SAP) and
Financial Aid Probation

To be eligible for federal, state, and University financial aid
programs, students are required to make satisfactory
academic progress. These standards are separate and
distinct from the University's Academic Degree
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Requirements and Policies as stated in the University
Bulletin.
These guidelines are in accordance with those required by
federal regulations for recipients of federal grant, work, and
loan programs. These standards also apply to state aid or
state-funded financial aid programs in accordance with the
State of California.
Recipients of LMU tuition benefits who are not receiving
any other federal, state, or University funds are not bound
by these guidelines.
Graduate students must:

(] maintain a minimum semester and cumulative

grade point average of 3.00

e if enrolled full-time, complete a minimum of
three (3) semester hours per semester

e not exceed the five (5) year maximum timeframe
to complete a graduate degree.

®  Postbaccalaureate and Non-Degree Credential
students should refer to the undergraduate
section of the Bulletin.

Grades

Grades of F, NC, AU, and W do not count in calculating
the minimum grade point average. Grades of I (Incomplete)
or IP temporarily will not be counted until the final grade is
posted. Students must comply with the requirements to
convert an incomplete to a permanent grade according to
the requirements as stated in the University Bulletin.
Withdrawals

Students who withdraw from all coursework or take a leave
of absence and later enroll in a subsequent term retain the
SAP status held during their last term of enrollment.

Repeat Coursework

A student who receives federal financial aid (Title [V
funds) must follow Repeat Coursework rules in order to be
considered as meeting enrollment requirements for
financial aid eligibility and satisfactory academic progress.
The federal regulations are listed below:

e  Astudent may repeat a previously passed course
once.

e  Astudent may repeat a failed course until the
student passes the course.

e  Astudent who passes a course but does not
meet the grade requirement established by the
college or school may only repeat the course one
time.

e  Astudent who earns a passing grade in a course
and chooses to retake the course a second time
earning a grade of "F" or "W" may not take the
course a third time.

e Astudent may repeat a course as an
independent study, special topics, film genre,
etc., as long as the subject matter is different for
each course and the institution awards new
credit each time.


https://financialaid.lmu.edu/
https://my.lmu.edu/
http://www.lmu.edu/prowl

Maximum Time Frame to
Complete Program

The normal time allowed for the completion of graduate
degree programs is five (5) years. A student who has not
completed the degree within five (5) years must request an
extension of time. If the extension is granted by the
Program Director or Dean of the student's college or
school, the student may be required to undertake additional
coursework. Some departments have a shorter limit for the
completion of the program. A minimum of 30 graduate
semester hours (500 and 600 level) and a minimum of 3.0
("B") cumulative grade point average are necessary to
qualify for completion of a program. See individual
program descriptions for specific and additional graduation
requirements.

Important: The maximum time frame to complete degree
requirements does not override institutional, federal or state
financial aid programs that have a maximum period of
eligibility. For example, Cal Grant TCP is available for a
maximum of one (1) year.

Students should refer to the Academic Degree
Requirements and Policies section of the University
Bulletin for information on the recommended course load
required to complete their degree requirements in five (5)
years.

Satisfactory Academic Progress
Review Process

All students receiving financial aid are reviewed for
satisfactory academic progress at the end of each term of
enrollment.

SAP Warning

Students enrolled for the summer are reviewed after the end
of the second summer session. Students failing to meet
these requirements for the first time receive a "SAP
Warning" notice. Students are eligible for financial aid for
their next term of enrollment while on Warning status.

Financial Aid Probation

If the student does not meet the minimum requirements
after his or her next term of enrollment, he or she is not
eligible to receive financial aid. Students may submit

a Satisfactory Academic Progress Appeal to LMU
Financial Aid. This appeal must detail why the student was
unable to meet minimum satisfactory academic progress
requirements and the steps being taken to meet the
minimum requirements and regain eligibility. If the appeal
is approved, the student is placed on Financial Aid
Probation for one term. Students who cannot meet the
minimum requirements within one (1) term are encouraged
to meet with an academic advisor to prepare an academic
contract which outlines the terms and period that will allow
the student to meet the minimum requirements.

Withdrawal Calculations

When students receiving financial aid are eligible for a
refund or a cancelation of LMU charges, their financial aid
funding will also be adjusted. A refund is calculated when a
student withdraws from the University, drops out, takes an
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unapproved leave of absence that will exceed 60 days, is
expelled or otherwise does not complete the period of
enrollment for which he or she was charged. The financial
aid award will be recalculated based on federal refund
requirements, and the Controller's Office will be notified.
Any resulting charge will be added to the student's account.
Any resulting refund, due to a federal financial aid program
will be made by LMU for the student.

Fraud

Any fraudulent use of financial aid funds is cause for
immediate suspension or dismissal and criminal
prosecution, as well as discontinuance of future financial
aid. This includes, but is not limited to, fraudulent
statements on financial aid forms or submitted
documentation, inaccurate tax returns, and student time
cards for both hours worked and signatures obtained.

Programs of Assistance for

Graduate Students
LMU Graduate Division

Please visit us on the web

at: https:/financialaid.lmu.edu/graduate/to explore the
various scholarship, employment, and loan opportunities
available for graduate students at LMU through the
Division.

Scholarships

Departmental Graduate Scholarships

Each graduate program at LMU awards its own
departmental scholarships based on financial need and
merit. Applications are available online

at http://financialaid.lmu.edu.

Some departments may require that students complete the
Free Application for Federal Student Aid (FAFSA), in
addition to the department's Graduate Scholarship
Application, in order to be considered. Information on how
to complete the FAFSA can be found online

at http://financialaid.lmu.edu.

Inquiries about the application and/or selection process
should be directed to a program's Graduate Director.

Catholic Teacher/Ministry Fund

Students who work full-time as Catholic school teachers,
administrators, or parish administrators are eligible to
apply. Students must submit their department's Graduate
Scholarship Application with proof of employment
attached (e.g., last pay stub, letter from your supervisor on
official letterhead) in order to be considered. Additional
instructions can be found online

at http:/financialaid.lmu.edu.

Contact the Director of your program if you have questions
about the application and/or selection process.

Endowed and Donated Scholarships

Some programs have additional scholarships available.
Consult the Director of your program for information about
additional scholarships and the application process.


https://financialaid.lmu.edu/graduate/
http://financialaid.lmu.edu/
http://financialaid.lmu.edu/
http://financialaid.lmu.edu/

Developing Countries Scholarships

Catholic clergy or members of Catholic religious
communities from developing countries may apply for full
tuition assistance in order to obtain one (1) master's or
doctoral degree in any field of study at LMU. Interested
applicants should submit a copy of their R-1 visa to the
Graduate Division, along with a one (1) page statement of
intent. Please contact the Graduate Division at
310.338.2721 or graduate@lmu.edu for more information
on how to apply for this scholarship.

Religious Scholarships

Catholic Clergy or members of Catholic religious
communities are eligible to receive a scholarship equal to
25% of their total tuition costs. Please contact the Graduate
Division at 310.338.2721 or graduate@lmu.edu for more
information on how to apply for a Religious Scholarship.

Student Employment

Program assistantships are available through individual
programs on a competitive basis. Consult the Director of
your program for information about available
assistantships.

There are also jobs on campus for which graduate students
may apply. Visit us on the web

at http://financialaid.lmu.edu for application information, or
contact the Graduate Division at 310.338.2721 directly for
more information.

LMU Financial Aid

LMU Financial Aid administers federal, state, and private
financial aid programs. Additional information can be
found online at http://financialaid.lmu.edu.

Federal Grants

Teach Grant

The Teacher Education Assistance for College and Higher
Education (TEACH) Grant Program provides grants to
students who intend to teach in a public or private
elementary or secondary school that serves students from
low-income families. The TEACH Grant Program provides
grants of up to $4,000 a year to students who are
completing or plan to complete course work needed to
begin a career in teaching.

State Grants

Golden State Teacher Grant

The Golden State Teacher Grant Program (GSTG) awards
up to $20,000 to students currently enrolled in a
professional preparation program approved by the
Commission on Teacher Credentialing (CTC) and working
towards earning their preliminary teaching or pupil
personnel services credential. Students must complete their
program and obtain their credential within 3 years from the
first distribution of GSTG funds, and commit to work at a
priority school in California for 4 years within 8 years of
completing their program.
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Federal Student
Employment

Federal Work-Study

LMU employs students each year to work on campus in a
variety of jobs. To receive Federal Work-Study, you must
complete the FAFSA and meet financial need and
eligibility requirements. Funding to hire students is limited,
and eligible students are awarded upon request as funding
permits.

Federal Direct Loan
Programs

Federal Direct Unsubsidized Stafford Loans

Students who complete the FAFSA and meet federal
eligibility requirements will be offered an Federal Direct
Unsubsidized Stafford loan. This means that the borrower
is responsible for the interest from the time the loan is
disbursed. While enrolled at least half-time, a borrower
may defer interest payments and capitalize the interest.

Federal Direct Graduate PLUS Loan

The Federal Direct PLUS Loan program is designed to help
bridge the gap between the financial aid a student is
awarded and the cost of attendance. To apply for a PLUS
Loan, borrowers must complete the FAFSA and be credit
eligible. Students may borrow up to the LMU standard cost
of attendance, minus all other financial aid a student has
received.

Reminder: A graduate student must be enrolled at least
half-time, as determined by his/her program of study, in
order to receive federal financial aid. Students may not
borrow in excess of the annual Federal Direct Loan
borrowing limits as determined by the federal government.
For information on loan terms and the application process
for these loan programs, visit http:/financialaid.lmu.edu.
For more details on all federal loan programs visit the
Federal Student Aid Web site at https://studentaid.gov/.

Private (Alternative) Loan
Programs

Private loans are educational loans available from the
private sector. The interest rate on these loans varies by
lender, and eligibility is based on credit eligibility of the
student or student's co-borrower. Eligible students are
encouraged to apply for all federal and institutional
financial aid programs including the Federal Direct
Graduate PLUS Loan, before considering a private
educational loan. The maximum a student may borrow in a
private loan is LMU's standard cost of attendance, minus
all other financial aid a student has received.

Students interested in borrowing a private loan must
complete an Alternative Loan Counseling form and submit
it to LMU Financial Aid.

For more information regarding the loans available to
graduate students at LMU, please visit LMU Financial Aid
online at http:/financialaid.Ilmu.edu.



mailto:graduatescholarship@lmu.edu
mailto:graduatescholarship@lmu.edu
http://financialaid.lmu.edu/
http://financialaid.lmu.edu/
http://financialaid.lmu.edu/
https://studentaid.gov/
http://financialaid.lmu.edu/

Federal and State Teacher
Loan Forgiveness Programs

Federal Perkins Loan Cancellation
Borrowers may qualify for cancellation (discharge) of up to
100% of a Federal Perkins Loan if they have served full-
time in a public or nonprofit elementary or secondary
school system as a
e Teacher in a school serving students from low-
income families; or
e Special-education teacher, including teachers of
infants, toddlers, children, or youth with
disabilities; or
e  Teacher in the fields of mathematics, science,
foreign languages, or bilingual education, or in
any other field of expertise determined by a state
education agency to have a shortage of qualified
teachers in that state.
For more information or to obtain an application, contact
the office that administers the Federal Perkins Loan
program at the school that holds your loan.

Teacher Loan Forgiveness (TLF)

TLF is a federal program to assist teachers in repayment of
Federal Stafford and Direct Loans. Eligible loan borrowers
must have been employed as teachers for five years in a
qualified teaching service area. For more information,

visit https://studentaid.gov/.

Public Service Loan
Forgiveness (PSLF)

PSLF is a federal program that assists U.S. federal, state,
local, or tribal government or not-for-profit organization
employees in repayment of Direct Loans. For more
information, visit https://studentaid.gov/

AmeriCorps Education
Award

Students who participate in the AmeriCorps service
program must request their AmeriCorps Education Award
payment online at http://my.americorps.gov. The Education
Award will be electronically transferred to their student
account at LMU, 7-10 business days from the date payment
is requested.

Tuition and Fees

The tuition charge supports the instructional program
and general operating and administration of the University,
such as ordinary health services, various counseling
services, lectures, intercollegiate athletic events, and the
library. Tuition is charged based on primary curricula.
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Other fees may exist that are not listed within each heading.
Fees are subject to change without notice. Generally, fees
are indicated based on enrolled status. The University
reserves the right to change, delete, or add to this pricing
schedule as deemed appropriate.

For further information, please contact the Controller's
Office at 310.338.2711 or at studacct@lmu.edu.

The following is information for the 2022-2023 academic
year.

Regular Tuition

Undergraduate Full-Time Students
(programs of 12 or more semester hours):

per academic year $54,630
per semester $27, 315
Graduate Tuition per Semester Hour
Doctorate School of Education $1,823
EMBA $110,000 per
program
MBA $1,526
Other College of Business Administration
$1,526
Programs
MS in Taxation $1,526
MFA Performance Pedagogy $1,457
MS in Accounting $1,526
Seaver College of Science and Engineering $1,457
School of Film and Television $1,457
Marriage and Family Therapy $1,457
School of Education $1,462
Bellarmine College of Liberal Arts $1,383
All Other Graduate Programs $1,383
Auditors
cost is approximately 25% of the regular
per semester hour cost.
Contact Student Financial Services for more
information
studacct@lmu.edu
[ [ [
Special Tuition
Part-Time Undergraduate Students
(Semester hour rate for 11 semester
hours or less):
Undergraduate Students
per semester hour $2,280
Auditors
per semester hour $572
Post-Baccalaureate Pre-Med
per semester hour $1,060
[
Residence Hall Fees
Housing Processing Fee/Deposit $450

This mandatory deposit is applied to the room
charge but is forfeited by those who fail to register
and complete their Housing Arrangements.


https://studentaid.gov/
http://my.americorps.gov/
mailto:studacct@lmu.edu
mailto:studacct@lmu.edu

Desmond, Doheny, Whelan, and
Rosecrans Halls

Fall semester $5,985

Spring semester $5,985
McKay Hall

Fall semester $6,415

Spring semester $6,415
McCarthy and Rains Halls

Fall semester $6,415

Spring semester $6,415
Del Rey North/Del Rey South

Fall semester $5,985

Spring semester $5,985
Palm North

Fall semester $6,682.50

Spring semester $6,682.50
Palm South

Fall semester $7,563.32

Spring semester $6,716.68

These are standard housing rates. Housing cost applies to
the academic year only. Additional costs may be associated
with non-standard living accommodations. Students who
live on campus during recess periods will be charged a
daily rate as indicated in their lease agreement. Summer
Session Housing fees are additional. Please refer to your
housing license agreement for the applicable rates for
special accommodations. Please visit the Student Housing
Office website for more information.

Apartment Fees

The University has beds in completely furnished
apartment-style residence halls on campus. Each apartment
accommodates four students in two bedrooms with
adjoining bath and a living room with a pullman-style
kitchen.
Tenderich Apartments
Fall semester $7,356.76
Spring semester $6,533.24
Hannon, O'Malley, Leavey 4, Leavey 5, and Leavey 6
Apartments
Fall semester $7,383.24
Spring semester $6,556.76
Apartments are open during recess and semester breaks.

Board Programs

The various plans are referred to as LION Dollar Plans. All
students living in non-apartment residences are required to
purchase a plan. Special dietary food may be obtained by
arrangement. Four plans are offered by Sodexho Food
Services. Each plan contains LION dollars, which are
declining balance accounts. The L, I, and O plans also offer
LION points per semester.

LION Dollar Plans are not refundable.

Plan L, per academic year $5,432
Plan I, per academic year $4,680
Plan O, per academic year $4,128
Plan N, per academic year $3,832
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L, I, O, and N plans can be changed only during the third
week of classes in Fall. New students only entering in
Spring may change their meal plan during the third week of
the Spring semester.

S Dollars are supplemental Lion Dollars that can be
purchased anytime during the semester in any increment
and are tax-free for all food purchases. Please visit, or
contact the OneCard Office at 310.338.2735 for additional
information.

Meal plans are managed by the Student Housing Office.
Please visit their

website: http://studentaffairs.Imu.edu/housing/studenthousi
ng/ for more information.

(These rates are subject to change.)

Other Fees

Admission Application Fee

(undergraduate) $60 mandatory

Admission Application Fee

(graduate) $50 mandatory
.. . $500

Tuition Deposit mandatory

The commitment deposit is required by all new freshmen
and transfer students admitted. This deposit will be
applied to tuition and fees charged to the account.
Commitment Fees, Graduate

) varies per
(non-refundable) department
Health Service use per semester, graduate STBD

students (optional)

College of Business Administration
Graduate Student Association

Fee (including MBA, MSA in Accounting,
MS in Business Analytics, $75
MS in Management, MS in Systems

Engineering, and EMBA),

required per semester

(The CBA graduate student activity fee

supports student and alumni

social events, professional development,

clubs and organizations,

and CBAGSA governance activities.)

New Student Fee (non-refundable mandatory for entering
freshmen

and transfers)

Fall entry $485
Spring entry $238
Registration Fee, per semester (mandatory)
assessed each term to all $65
students
School of Education Comprehensive
Exam Fee $300
School of Education ePortfolio
(one-time fee) $135
School of Education TPA Fee $100
Accident Insurance Year (mandatory for 7

$100
or more semester hours)
Spring Entry Accident Insurance
(mandatory for 7 or more $65

semester hours)


https://studentaffairs.lmu.edu/housing/studenthousing/
https://studentaffairs.lmu.edu/housing/studenthousing/
http://studentaffairs.lmu.edu/housing/studenthousing/
http://studentaffairs.lmu.edu/housing/studenthousing/

Student Health Insurance (mandatory for 7

or more semester hours, $1,111.00

unless proof of coverage provided)

Spring Entry Student Health Insurance

(mandatory for 7 or more $1.539.00

semester hours, unless proof of coverage

provided)

Tuition Refund Insurance $175.50

Student Activity Fee (mandatory for full-time

undergraduates)

per academic year $128
$10 per

part-time enrollment
semester hour

Student Recreation Facility Fee (mandatory for all full-time
undergraduate students, voluntary for all part-time and
graduate students)

per academic year $195
Media Fee

per academic year $130
International Student Fee

per semester $75
Graduate Student Activity Fee

per semester $25
Parking Fee

per semester $429

Please visit the LMU Parking and Transportation website at
https://admin.Imu.edu/parking/ for more information.

Miscellaneous Fees

Generally all miscellaneous fees are non-refundable unless
stated otherwise and due when charged to your Student
Account.
Collection Cost $100
minimum 40% of the
outstanding balance
Credit by Examination $75

5-Month Check Mailing

Payment Plan Fee per $150
semester
5-Month Auto-Deduction
$50

Payment Plan per semester
Degree Application Fee $145
Directed Teaching Fee, per semester hour:

Elementary $25

Secondary $25
Equipment Insurance Fee $5
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Late Payment Plan Enrollment

$100
Fee (per semester)
Late Payment Fee (monthly) $100
Replacement Charge for $20
OneCards
Returned Check Charge $35
Electronic Transcript $2.40
Teacher Placement Fee $30
Thesis or Project Binding Fee,
Graduate $26 mandatory

Certain courses may also require mandatory laboratory
fees. Check with departments.

Any unpaid fines or charges (such as parking, library,
property damage) or any miscellaneous charges incurred by
a student while in attendance at the University will be
charged to the student's account. Certain fees deemed
optional are required to obtain that good or service.

The tuition, fees, and other charges described above are
good faith projections for the academic year. They are,
however, subject to change from one academic term to the
next as deemed necessary by the University in order to
meet its financial commitments and to fulfill its role and
mission.

There are other fees and charges unique to certain programs
that are dependent upon a student's matriculation at the
University. These fees or charges may be determined by
contacting the University offices that administer those
programs or activities in which the student intends to enroll
or engage.


https://admin.lmu.edu/parking/

2022-2023 Undergraduate Estimated Cost of

Attendance

Since each student may elect various services with associated charges, it is not possible to determine precisely all student charges
before registration. However, the following schedule estimates the charges for one academic year for a typical freshman
undergraduate resident exclusive of entertainment, injury insurance, or other personal costs. Your actual cost may vary.

Full-time Undergraduate Living On Campus Living Off Campus, NOT Living Off Campus with
Students g p with Parents or Relatives Parents or Relatives
Estimated Tuition and Fees  |$55,441 $55,441 $55,441

Estimated Average Room

and

Board $17,252 $17,784 $9,360

Estimated Direct Loan Fees |$70 $70 $70

Estimated Parking and

Transportation $351 $936 $1,026

Estimated Books and

Supplies $1,152 $1,152 $1,152

Estimated Personal Expenses |$2,700 $3,924 $3,348

Total Estimated Cost $76,966 $79,307 $70,397

Note: Refer to your specific program for actual costs and fees.

Estimate assumptions for illustration: Assumes Lion Dollars O Plan for on-campus residents. (Average apartment rate used for
apartment residents.) Actual Financial Aid Budget may vary due to individual variation in enrollment, fees, and personal

circumstances.
Summer Tuition Undergraduate
Summer Tuition Doctorate

Summer Tuition Graduate Bellarmine College of Liberal Arts

Summer Tuition MBA and MBA Certificate
Summer Tuition MS in Accounting
Summer Tuition Marriage and Family Therapy

Summer Tuition Graduate Frank R. Seaver College of Science and Engineering

Summer Tuition Graduate School of Film and Television
Summer Tuition Graduate School of Education

Summer Tuition All Other Graduate Programs

Summer Registration Fee

Parking Fee

Payment of Student
Charges

To make a payment or enroll in a payment plan, please
visit the Student Accounts Center accessible via MyLMU,
PROWL, or through the Student Accounts
website: http://www.lmu.edu/StudentAccounts. Tuition,
fees, and board charges are payable by the
semester. Financial clearance is necessary and subject to
Late Financial Fee after the deadline. Clearance may be
obtained from the Office of Student Financial Services at
the time of payment or by making arrangements for the
payment plan described below.

Registration for classes may be canceled for any student
whose payment for tuition or fees is returned unpaid from
the bank or who has defaulted on payment arrangements.
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$1,709 |per semester hour
$1,823
$1,383
$1,526 |per semester hour

per semester hour
per semester hour

$1,526 |per semester hour
$1,457
$1,457 |per semester hour

per semester hour

$1,457 |per semester hour
$1,462
$1,383
$TBD
$257

per semester hour
per semester hour
per session

Financial clearance cannot be granted, and registration
will not be permitted, if a student's account is delinquent.

Failure to pay tuition and other outstanding debts will
result in the withholding of the academic transcript. The
student diploma will not be released until all debts are
satisfied in full. Students are prohibited from future
registrations due to delinquent accounts.

In the event of payment default of non-payment of
charges, the account may be submitted to an external
collection agency. The student is responsible for the
expenses of collection, including, without limitation,
reasonable attorney's fees and collection costs. Unpaid
accounts are also reported to national credit bureaus.


http://www.lmu.edu/StudentAccounts

Health Insurance

The annual Health Insurance fee of $1,111.00 is
mandatory for students who are taking 7 or more semester
hours. The Health Insurance fee of $1,539.00 is mandatory
for students who are taking 7 or more semester hours in
Spring. Students may waive Fall coverage by completing
the online waiver
at https://www.gallagherstudent.com/LMU, beginning in
July. Students may waive Spring coverage by completing
the online waiver
at https:/www.gallagherstudent.com/LMU, beginning at
the end of November. Coverage must be waived for Fall
and Spring separately. Students taking less than 7 units in
either fall or spring may purchase coverage directly through
the insurance carrier
at https://www.gallagherstudent.com/LMU.

Please visit the Student Accounts website
at http://www.Imu.edu/StudentAccounts for specific dates
and instructions.

International (Visa) students must have health insurance
coverage regardless of the number of semester hours in
which they are enrolled.

Please refer to the Aetna Student Health brochure for
additional major medical, dependent and spousal coverage.
(Accident Insurance is mandatory for all students registered
for 7 or more semester hours and may not be waived.)
LMU students are able to purchase dental and vision
coverage on a strictly voluntary basis. The premiums for
these plans are not billed through the student account, and
must be purchased through VSP Vision Care and/or Delta
Dental.

Tuition Refund
Insurance

LMU has arranged with A.W.G. Dewar, Inc. to provide a
Tuition Refund Insurance Plan that will provide coverage
for tuition costs if medical problems, including mental
health, require withdrawal from school before a semester
ends.

All undergraduate students will be automatically enrolled
in the Tuition Refund Insurance Plan. The charge for the
Plan is $175.50 per semester and will be included in the
first bill of each Fall and Spring semester. The Plan does
not cover Summer sessions.

Students who do not wish to participate in the Tuition
Refund Insurance Plan can opt out by waiving coverage for
the entire academic year through the online Tuition Refund
Insurance Plan waiver process beginning July 1. Students
need to log on to http://tuitionprotection.com/Imu and click
on the tuition insurance waiver icon. The deadline for
opting out of the Tuition Refund Insurance Plan is August
28,2022, by 5:00 p.m. PST. The deadline for opting out of
the Spring Tuition Refund Insurance Plan is January 8,
2023, by 5:00 p.m. PST.

Graduate students who wish to purchase the plan may do
so by visiting the Dewar's website
at http://www.collegerefund.com.
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Payment Plan Options
Full Payment by Year

This payment plan is only available to undergraduate
students and only those undergraduate students who would
like to make one payment, in full, for the entire academic
year including the Fall and Spring semesters. Payment in
full must be received by the published payment deadlines.

Full Payment by Semester

This payment plan is a semester plan open to all
students, undergraduate and graduate, who would like to
make one payment, in full, for the entire semester minus
any incoming financial aid. Students enrolling in this plan
will need to pay in full prior to the start of each term by the
published payment deadlines.

5 Month--Automatic
Checking Deduction

This payment plan is a semester plan open to all students,
undergraduate and graduate, who would like to make five
monthly payments via automatic deduction from a
checking/savings account. Automatic deductions are
required for this payment plan. This plan is subject to a
setup fee of $50.00 per semester, which will be charged
once the student enrolls in the plan.

S Month--Check Mailing

This payment plan is a semester plan option to all students,
undergraduate and graduate, who would like make five
monthly payments by mail, in-person at the Student
Accounts Office, or online through the Student Account
Center. This payment plan is subject to a setup up fee of
$150.00 per semester, which will be charged once the
student enrolls in the plan.

TFA and PLACE

TFA and PLACE students have mandatory payment plan
options in which they must enroll. Students should see their
advisor or the Student Accounts Office for more
information.

Certificate of Eligibility
for Veterans

All expenses incurred by a veteran that have not been
properly authorized by the Veterans Administration must
be paid by the veteran. Therefore, it is the responsibility of
every veteran to see that papers are in proper order at the
time of the first and each subsequent registration. Also, all
veterans who are receiving benefits for educational
expenses are required to contact the Office of the Registrar.


https://www.gallagherstudent.com/LMU
https://www.gallagherstudent.com/LMU
https://www.gallagherstudent.com/LMU
http://www.lmu.edu/StudentAccounts
https://lmustudents.vspforme.com/
https://lmu.myahpcare.com/
https://lmu.myahpcare.com/
http://tuitionprotection.com/lmu
http://www.collegerefund.com/

The University is required by the Veterans Failures, withdrawals, and NCs are not recognized as
Administration to report failure on the part of the student to making satisfactory progress.
complete 75% of the semester hours attempted in any given
term. Benefits to a veteran who fails to complete 75% of
the semester hours originally enrolled in may be suspended.

Refunds/Cancellation

Refunds for tuition and/or housing are made only after a complete withdrawal or leave of absence from the University
(dropping all courses) has been processed by the Office of the Registrar and, in the case of a resident student, also by the Housing
Office. For resident students, if the official withdrawal dates from the Office of the Registrar and the Housing Office are
different, the respective dates will be used for tuition or housing refunding purposes. See the accompanying table for the
allowable refund percentage.

Meal plans are non-refundable. A student should complete the Withdrawal/Leave of Absence form in the Office of the
Registrar and, if a resident student, the withdrawal form in the Housing Office.

The University strives to meet the expectations of its students and tries to act compassionately in a time of crisis that interrupts
a student's semester studies so that she/he cannot or should not finish the semester. In an attempt to ease the cost of tuition, the
refund policy is in place to allow for a sliding refund for those who withdraw from all courses in a given semester according to
the following schedule. This policy applies to, but is not limited to, the following leave or withdrawal reasons: hospitalization,
illness, moving out of the area, employment changes/relocation, and family-related emergencies.

No refund may be given for registered courses which a student did not attend and did not withdraw from within the full refund
period. No refund or cancellation is granted to a student who withdraws from a portion of his/her program after the end of the
100% Drop/Add period. Consult the following refund schedule for the academic category corresponding to your enrollment and
type of program.

Students, whether undergraduate, graduate, or non-degree, who have paid tuition by the semester hour are eligible for tuition
refunds per semester hour, based on the published sliding scale. Full refunds for all other students are contingent upon
withdrawal from all classes or from the University. The published sliding scale still applies to this type of refund.

Fall 2022

Withdrawal % All Students
100% through Sep. 2, 2022
50% through Sep. 16, 2022
25% through Oct. 21 2022
0% on or after Oct. 22,2022
Spring 2023
Withdrawal % All Students
100% through Jan. 13,2023
50% through Jan. 27,2023
25% through Mar. 3, 2023
0% on or after Mar. 4, 2023

The University's Federal Aid refund policy complies with the Higher Education Amendments Act.
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Refund Payments

Refund credits are applied to the student's account. Refunds
of credit balances will be made in accordance with Federal
guidelines. Refunding of credit balances is subject to a
holding period until verification that funds received have
cleared the University's bank. Refund payments are issued
in the name of the student unless written authorization from
the student is received to the contrary.

Financial Clearance and
Issuance of Student
Records

A student will not be issued a diploma, certificate of
completion, or an official transcript until all accounts,
current or otherwise, have been settled in accordance with
University requirements. Students with delinquent accounts
will also be prohibited from future registration until all
balances are resolved to the University's satisfaction.

If a student defaults on payment of a Federal Perkins
Student Loan, a Federal Family Educational Loan, or an
Institutional Loan, or if a student fails to satisfy finance-
related exit interview requirements, a financial hold will
remain in effect until all University debts and related
requirements are satisfied. Unpaid accounts are reported to
the three major credit reporting agencies. Exit interviews
are administered through the Student Loan Office and the
Financial Aid Office.

Academic Degree
Requirements and
Policies

Students are held individually responsible for
information contained in these pages. Failure to read
and understand these regulations will not excuse a
student from their observance.

All regulations and rules or procedures contained in this
official University Bulletin apply to undergraduate and
graduate programs. Questions in individual cases should be
presented through written petition to the appropriate dean.
A student is held responsible for academic regulations in
effect at the time of entrance, provided the student
maintains continuous enrollment. Similarly, a student who
changes programs or majors after being admitted to the
University is held responsible for the academic regulations
in effect at the time the program or major is changed. A
student who interrupts academic enrollment is subject to
the academic regulations in effect in the University Bulletin
at the time enrollment is resumed.

For non-academic matters, all students are governed by the
Loyola Marymount University Student Conduct Code
found in the Community Standards booklet. The booklet
can be found on MyLMU (http:/my.Imu.edu).
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Academic Advising

Students are assigned a faculty academic advisor within
their major or college. LMU offers an advising model
based on a close student/faculty advisor relationship. This
relationship offers assistance to students in achieving
educational, career, and personal goals through the use of
the full range of institutional resources.

In order to make the best of advising appointments,
students are encouraged to become familiar with the degree
requirements, coursework within the major, and other
information about academic policies. LMU students must
be pro-active in understanding the academic requirements,
policies, and procedures which affect their studies and path
to graduation. Students are further encouraged to come
with well-developed questions for the advisor.

As part of the registration process, students meet with their
advisors, who may conduct degree audits to assess progress
toward completing degree requirements. Exceptions to
University policy and changes to established degree
coursework must be approved as exceptions by the
Chairperson of the Department or Director of the Program
and documented on a degree audit adjustment form (change
to the student's degree audit). This form must then be
signed by the student's Associate Dean's Office and
submitted to the Office of the Registrar.

Academic Calendar

The University offers two fifteen-week semesters plus a
week of final examinations for each semester and two six-
week summer sessions that include final examinations.

Academic Program

An academic program is a combination of courses and
related activities organized for the achievement of specific
learning outcomes as defined by the University. This
includes programming at the undergraduate and graduate
levels and consists of degrees, majors, minors,
concentrations, and certificates.

A degree program is an academic program of study leading
to a Bachelor's, Master's, or Doctoral degree. All degree
programs require a minimum number of semester credit
hours in addition to the requirements of the University,
College, or School, and the academic major Department.
(See Degree Requirements.)

Academic Major

An academic major indicates a particular curriculum which
leads to a degree. Students must complete the requirements
for a primary academic major, including the University
Core Curriculum and college or school requirements, to be
eligible for a degree. Requirements for academic majors
can be found under the departmental listings in the chapters
for each respective college or school. Some academic
majors have concentrations which are a sub-set of a
discipline, organized in clusters, of focused courses taken
within a major.

Students normally declare a major at the time of application
to the University. If a student is unsure about choosing a


http://my.lmu.edu/

major, some colleges may allow for an undeclared status
within that College. This option is at the discretion of the
College or School. Under normal conditions, an
undergraduate student has decided on a particular major
prior to earning 60 semester hours of credit.

Second Academic Major

Students may declare a second academic major in addition
to their primary major by obtaining the approval of the
department chair of the major and the Associate Dean in
that college.

A second academic major may be earned only while the
student is concurrently completing the requirements for the
baccalaureate degree in the primary academic major. A
student must successfully complete all requirements for the
second academic major prior to, or in the same term as, the
primary major. A second major may not be granted after a
degree has been posted. If a student decides to drop a
second academic major, the student must submit a Change
of Program to the Office of the Registrar.

Academic Minor

Undergraduate students may declare an academic minor
from among the LMU departmental minors. Students who
wish to declare an academic minor must obtain the
approval of the department chair or program director of the
minor and submit a Change of Program to the Office of the
Registrar. Some minors may require an application process
and are limited based on space available; some may also
require the signature of the Associate Dean of the College
or School.

To earn an academic minor, a student must complete all
requirements of the minor as prescribed either before or at
the time of the awarding of the degree in the primary major.
Minors may not be earned after the awarding of the primary
degree. If a student decides to drop a minor, he or she must
submit a Change of Program with the relevant signatures to
the Office of the Registrar.

In addition to the requirements of the department of the
minor, a student must also meet the following for an
academic minor:

1. At least half of the upper division semester hours
of the minor program must be completed in
residence at LMU.

2. A student who declares a minor is held
responsible for the academic regulations
specified in the Bulletin and in effect at the time
the minor is declared. Each department offering a
minor program lists specific semester hour
requirements.

3. A student must have a minimum cumulative
grade point average of C (2.0) for courses taken
in the minor program.

4. Courses may not count as fulfilling both a major
and minor program, unless both programs require
the specific course.

Non-Degree Status
Undergraduate

e Undergraduate non-degree students wishing to
take undergraduate courses at the University on a
non-degree basis during the Fall or Spring

semester must file an application with the Office
of Undergraduate Admission in accordance with
regularly stated deadlines. Proof of eligibility to
study at the University will be required, including
transcripts or other appropriate documents. Non-
degree students must meet all course
requirements for registration and will be allowed
to study for a period of no more than three
semesters or a total of 18 semester hours,
whichever occurs first.

e Non-LMU students and incoming freshmen and
transfer students who wish to take undergraduate
courses at the University during one or both
Summer terms must submit an Application for
Summer Registration with the Office of the
Registrar. Although these students have non-
degree status for summer, incoming freshmen
and transfer students may apply these courses
towards LMU degree requirements. Non-degree
students must meet all course requirements for
registration; proof of eligibility, such as
transcripts or other appropriate documents, may
be required.

e  Undergraduate non-degree students may register
only in courses numbered 100-599 and courses
numbered 1000-4999. An undergraduate may not
register in the School of Education.

e Admission to the Undergraduate non-degree
status does not guarantee admission to
undergraduate degree programs or credential
recommendation.

Graduate

e  Graduate non-degree students wishing to take
graduate courses at the University must file an
application with the Office of Graduate
Admission in accordance with regularly stated
deadlines. Proof of eligibility to study at the
University will be required, including transcripts
or other appropriate documents.

e  Non-degree graduate students may take more
than two courses while in the non-degree status;
however, only two courses taken in the non-
degree status may apply toward a degree or
credential. A student should consult the
appropriate Graduate Program Director about the
applicability of non-degree courses to a degree
program. Non-degree students must meet all
course requirements for registration; proof of
eligibility, such as transcripts or other appropriate
documents, may be required. Graduate non-
degree students may register for 500-, 600-,
5000-, 6000-, and 7000-numbered courses. Non-
degree students must meet all course
requirements for registration.

e Admission to the Graduate non-degree status
does not guarantee admission to degree
candidacy or credential recommendation.

Academic Standing

Good Standing
A student must maintain in each semester the stated



minimum cumulative grade point average for each of the
requirements in the degree program and may not be on
academic probation or subject to disqualification. The
calculation of standing is based on all courses taken at
LMU:

e Undergraduate students must maintain a C
average (2.0) in term, major, program, and
cumulative GPA. The calculation is based upon
courses taken in Fall and Spring semesters only.

e  Graduates must maintain a B average (3.0) in
term, major, program, and cumulative GPA. The
calculation is based upon courses taken in Fall,
Spring, and Summer semesters.

Academic Disqualification

Undergraduate and graduate students are subject to
disqualification if, in two consecutive semesters on
probation, their term, major or cumulative grade point
average on all courses falls below the stated career
requirement. The first semester in which an undergraduate
or graduate student is placed on probation is the first of the
consecutive semesters used to determine the student being
subject to disqualification.

e Undergraduate disqualification is based upon two
consecutive semesters (Fall or Spring) in which
work of less than a grade of C (2.0) average is
earned or in which the student fails to meet
conditions imposed by the Dean or other
academic entity. Summer sessions are not used to
calculate if an undergraduate is subject to
disqualification.

e  Graduate disqualification is based upon two
consecutive semesters (Fall, Spring, or Summer
Sessions) in which work of less than grade of B
(3.0) average is earned or in which the student
fails to meet conditions imposed by the Dean or
other academic entity. Summer sessions are used
to calculate if a graduate student is subject to
disqualification.

e  Executive MBA Program: a student who receives
a failing grade in any of the prescribed courses
will be subject to immediate dismissal.

Disqualification terminates a student's relationship with the
University for a minimum of one year. A disqualified
student may not register in any division or session of the
University and is denied all privileges of the University and
of all organizations or activities in any way connected with

Appeal of Disqualification

Undergraduate students who wish to appeal a
disqualification must submit a written request to
the Dean of the College. The decision of the
Dean is final.

e  Graduate students who wish to appeal a
disqualification must submit a written request to
the Chair, Program Director, or Dean of the
student's college or school. If the appeal process
cannot be resolved, an impartial three-person
faculty panel will be assigned by the Chair of the
Graduate Council to review the request. The

panel will individually interview the faculty
person and the student. After the interviews,
review, and discussion, the panel will submit a
formal decision to the Chair of the Graduate
Council, whose decision will be final.

e  Graduate students in the School of Education
should appeal directly to the Program
Coordinator. If the appeal cannot be resolved, the
issue will then be submitted to the Associate
Dean, and if necessary, the Dean.

Readmission after
Disqualification

Disqualified undergraduate and graduate students are not
eligible for readmission to the University until one calendar
year has elapsed since the disqualification. Undergraduate
and graduate students who wish to return to LMU after
disqualification must make an appointment with their Dean.
The Dean will determine if a student is eligible to return
and either grant or deny permission to seek readmission to
the University. If allowed to attend LMU after a
disqualification, the student must submit an application for
admission through the appropriate Admission Office.

1. A disqualified student who is readmitted will be
on strict probation, which requires that the
student must satisfactorily complete all
requirements set by the Dean in the initial
semester after readmission.

2. A student who has been disqualified a second
time may not apply for readmission.

Academic Probation

Undergraduate and graduate students are subject to
academic probation if their term, major, program, or
cumulative grade point average on all courses taken at
LMU is lower than the following:

e Undergraduates: C average (2.0) in term, major,
program, or cumulative GPA
e  Graduates: B average (3.0) in term, major,
program, or cumulative GPA
Academic probation constitutes a serious warning to
students that their academic performance is unsatisfactory
and continued failure to improve this record may result in
being disqualified from the University. Additionally, a
student who does not make satisfactory progress in the
course of study is subject to probation. Academic probation
does not prohibit the student from returning as an enrolled
student for the subsequent semester, nor does it necessarily
prohibit the student from participating in University-
sanctioned events. However, the Dean or Director may
impose restrictions on students on probation regarding the
program of study and their participation in extracurricular
activities at LMU.

Attendance

Class attendance expectations and consequences for
absences from class are left to the discretion of individual
instructors and shall be announced by the faculty member
at the first class meeting or listed on the class syllabus.
Students are accountable for all course assignments,



whether or not the assignments were announced during an
absence.

In order for a student to earn academic credit for a course,
he/she must be enrolled officially in the course. Students
who are not registered in a class are not allowed to attend a
course, submit coursework, or take an exam including the
final exam.

Change of Academic
Major/Concentration/
Minor

Undergraduate

Entering freshmen and transfer students are admitted to the
University in their academic major of choice at application.
A change of academic major or emphasis/concentration in
the major within the same school or college may be limited
by the availability of space within the requested major and
requires the approval of the department chair and the
Associate Dean of the College or School.

A student must also be signed out of the current major by
obtaining the approval of the department chair of the
current major as well as the Associate Dean of the College
or School. If a student decides to change an academic
minor, he/she must submit a Change of Program to the
Office of the Registrar.

Changes in majors, which involve the changing of a School
or College, may be limited by the availability of space
within the school and/or the specific academic major.
Students wishing to change colleges or schools must meet
the respective admittance criteria and complete the
application process specified by that College or School.
The decision of the Associate Dean of the College or
School is considered final. Upon acceptance into the new
major, emphasis, or minor, the student must submit a
completed Change of Program to the Office of the
Registrar.

Graduate

Graduate students are admitted to a specific program
consisting of a degree and major within a College or
School. Graduate students who wish to change a degree
program must apply for the new program through Graduate
Admissions. A student who wishes to change from one
emphasis/concentration to another within a program before
completing a degree must request approval from the
Program Director. Students must submit a completed
Change of Program to the Office of the Registrar.

Change of Address

Students may change their permanent, mailing, and billing
addresses through PROWL. Students must update their
emergency contact information through PROWL.
International students are required to notify the Office of
International Students and Scholars if wishing to change
their permanent address. The University assumes no
responsibility for materials sent through the mail or email
not received.

Commencement

Ceremonies
The University awards degrees three times per year. The

31

award dates are the last day of finals for each term;
Summer, Fall, and Spring. LMU celebrates its
Commencement Ceremonies only at the end of the Spring
semester.

LMU honors at the Commencement Ceremonies its newest
graduates with a celebration of achievement for family and
friends. Participation is granted to those students who will
be receiving their degrees in one of five terms: the previous
Summer and Fall as well as Spring, Summer, and Fall of
the Commencement year. Students who are ready to
graduate must submit an application for degree in

PROWL to identify the semester in which they expect to
complete their degree and graduation requirements.
Undergraduate students must have 85 completed credits to
apply for degree conferral. Graduate Program completed
credits needed to apply vary by program. Participation in
the honorary ceremony does not mean that a degree has
been awarded.

Classification of
Undergraduate Students

The classification of undergraduate students is determined
by the number of semester hours completed at LMU with
passing grades and, if applicable, accepted transfer work.
Lower-division students are considered:

e  Freshmen if they have satisfied entrance
requirements and completed fewer than 30
semester hours

e  Sophomores when they have completed at least
30 but fewer than 59 semester hours

Upper-division students are considered:

e Juniors when they have completed at least 60 but
fewer than 89 semester hours

e Seniors when they have completed at least 90
semester hours

Concurrent Enrollment

Concurrent Enrollment, defined as taking courses during
regular sessions (fall and spring terms) for credit at LMU
and, at the same time, at another institution is not
permitted and no credit will be awarded. During LMU's
summer term(s), students may concurrently enroll at LMU
and at another institution.

Course Information
Classification of Courses

This section contains a list of symbols for all courses
offered at the University.
Undergraduate Courses
e 000-099: Courses offered in this number range do
not carry degree-granting credit.
e 100-299: Lower division undergraduate courses
with degree-granting credit
e 300-499: Upper division undergraduate courses
with degree-granting credit
e 500-599: Upper division undergraduate courses
in which graduate students may enroll and
receive graduate credit. Undergraduate students



may not enroll in 500-level courses offered by the
School of Education.
e 1000-2999: Lower division undergraduate
courses with degree-granting credit
e 3000-4999: Upper division undergraduate
courses with degree-granting credit
Graduate Courses
Only students accepted into the Graduate Division may
register for these courses.
e 600-699: Graduate courses with degree-granting
credit
e 5000-6999: Graduate courses with degree-
granting credit
e 7000-7999: School of Education Doctor of
Education courses with degree-granting credit
e 8000: School of Education required course for
credential program
Extension Courses
e 800-999: LMU Extension courses. Courses
offered in this number range do not carry LMU
degree-granting credit.
e 9000-9999: LMU Extension courses with degree-
granting credit

Course Audit

After the registration period and space permitting, enrolled
students may be permitted to register as auditors only for
exceptional reasons and with the authorization of the Dean
of the college or school of the course. Not all courses are
open to auditors. Auditors are not held responsible for the
work expected of regular students and receive no grade or
credit for the course. Regular attendance at class is
expected.

A student who has previously enrolled as an auditor may
not take the course for credit in the subsequent term except
by special permission of the Dean of the college or school
in which the course is offered. Individuals may not be
formally admitted to the University to audit courses only.
Enrolled LMU students may not enroll as auditors in a
regularly scheduled LMU course through LMU Extension.

Course Challenge

A student may request credit by examination for selected
courses provided that the student meets all eligibility
requirements of the course. It is the responsibility of the
student to arrange for a credit by examination, including a
faculty member willing to administer the challenge, as then
approved by the course Chairperson and student's Dean. A
course may be challenged only once.
Undergraduate
e To challenge an undergraduate course by
examination, a student must be regularly enrolled
and a full-time student. Students may not
challenge a course that is at a level more
elementary than one in which they are currently
enrolled or for which they have already received
credit. Students may not challenge a course for
which they have previously registered until a
period of one year has elapsed from the time of
their original registration in the course. A
challenge examination once failed may not be
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repeated. 1000- and 2000-level courses in the

Department of Modern Languages and

Literatures may not be challenged.
Graduate

e  [fthe student passes the challenge exam, that is
equivalent to waiving the course requirement but
not the total unit requirement for the degree.

Course Load

In a Fall or Spring semester, the normal load for full-time,
degree-seeking undergraduate students in good standing
from the previous semester is 15-18 semester hours. For
summer, undergraduate students in good standing may
register for up to eight semester hours per session; six
semester hours is considered full-time for summer.

Course Terminology

e  Core courses are identified as fulfilling the
University Core requirements.

e Major courses are identified as fulfilling the
academic major requirements.

e Minor courses are identified as fulfilling the
academic minor requirements.

e  Elective courses are identified as not fulfilling
core, major, or minor requirements, but do fulfill
overall semester hours requirements.

Cross-Listed Courses

A cross-listed course is one that carries credit in more than
one department or program. Students may not enroll in
more than one section of a cross-listed course and may
receive credit in one department only.

Special
Studies/Independent
Studies/Tutorial Courses

Special Studies

Courses whose numbers have as the last two digits "98" are
Special Studies. These courses have a special syllabus and
description not listed in the Bulletin. They can be held in a
lecture, discussion, or seminar format at a specified or
arranged time and place for a group of students. Each
department sponsoring Special Studies courses maintains
these course descriptions.

Independent Studies

Courses whose numbers have as the last two digits "99" are
Independent Studies. This is an individualized study
arranged by a student with a full-time faculty member and
approved by the Chairperson of the Department and the
Dean. An Independent Studies course is considered part of
the student's semester program. Registration for such
courses takes place only during the regular registration
periods.

These courses are for the educational enrichment of the
student particularly qualified for the kind of experiences
that are beyond the scope of a regular course. Under the
supervision of a faculty member, the work will be of
research or similarly creative nature and will normally
culminate in a project or examination. Freshmen, first-



semester transfer students, and part-time undergraduates
are not eligible.

Most graduate programs will allow graduate students to
take no more than two classes as independent study.
Consult the individual Program Director for future
information and limitations.

Tutorials

A course tutorial is an option to register for an LMU course
which is not otherwise offered in the term. Students may
individually arrange with a faculty member to take the
course as a tutorial. The tutorial must be based on an
existing LMU course and all arrangements for the tutorial
are the responsibility of the student. A tutorial course is
considered part of a student's semester program.
Registration for it takes place during the regular registration
periods. Only full-time students are eligible, and approval
will be given for only one tutorial course per semester.
Freshmen and first-semester transfer students are not
eligible. Approval of the Department Chair and Dean's
Office is required.

Dean's List

The Dean's List is an honorary academic acknowledgment
for undergraduate students which is printed on the
transcript at the end of the Fall and Spring semesters. The
list consists of full-time, degree-seeking undergraduate
students who must have in a term:
e Completed all courses, with minimum of
14 semester hours at LMU
e Received letter grades in at least 12 semester
hours of which none is an "F"
e  FEarned a cumulative term grade point average of
3.50 or higher

Degree Requirements
Baccalaureate Degree
Requirements

Candidates for an undergraduate degree at Loyola
Marymount University must complete all requirements for
a bachelor's degree as set forth by the University, their
college or school, and academic departments or programs.
Failure to understand those requirements does not relieve a
student of his or her responsibility.

All candidates for a baccalaureate degree at LMU must
fulfill the following requirements:

1. For the primary academic major complete a
minimum of 120 semester hours, including core
curriculum, program requirements, and 45
semester hours of upper-division course work.
Certain programs require more than 120 semester
hours and are under the appropriate department
listings.

2. All courses taken at LMU must have a
cumulative grade point average of C (2.0). All
courses taken in the major, minor, or area of
concentration must have a cumulative grade point
average of C (2.0). To satisfy a Core requirement
(other than a flag requirement), a course must be
completed with a grade of C- or better. To satisfy
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a flag requirement, a course must be completed
with a grade of D or better.

3. Fulfill the requirements for any declared
academic secondary major or primary or
secondary minor, including those set forth by the
department and/or College or School.

4. Atleast 30 of the last 36 semester hours for the
bachelor's degree must be taken in residence at
LMU. At least two-thirds of the upper division
semester hours of the major must be taken in
residence at LMU, unless, for programmatic
purposes, the Dean and the Chair of the major
department deem an exception appropriate.

5. Fulfill the academic regulations printed in the
University Bulletin in effect at the time of
entrance or for those in effect in the senior year
provided the student maintains continuous
enrollment for the length of the degree program.
A student who changes his or her program of
study subsequent to admission to the University
may be held responsible for the academic
regulations in effect at the time of the declaration
or change. A student who interrupts LMU
enrollment for more than two years is subject to
the academic regulations in effect in the
University Bulletin at the time of readmission.

6.  Fulfill the requirements specified in
Baccalaureate Graduation Requirements and
Degree Conferral.

Baccalaureate Graduation
Requirements and Degree
Conferral

The date of degree posted on a student's diploma is the one
by which all graduation requirements are completed or
documents are submitted--specifically the respective
Commencement Weekend dates, August 31, or December
31. These requirements include:

1. Submitting an Application for Degree form to the
Office of the Registrar by the stated deadline in
the term in which all academic and graduation
requirements will have been met. If a student is
canceled for graduation in a given term, the
student must submit a new Application for
Degree form for a subsequent graduation term.

2. The completion of all incomplete work required
for the degree prior to the degree date of that
term. A grade of Incomplete in a required course
at the time of degree posting renders the student
ineligible for that degree date.

3. Students who have taken coursework at other
institutions must submit an official transcript
showing the graded course(s) and transfer course
approval form (if not previously submitted) to the
Office of the Registrar no later than 30 working
days after the end of the LMU semester. The
transfer course(s) must be completed in a term
which ends prior to the degree date.



Second Baccalaureate
Degree Requirements

The pursuit of a second baccalaureate degree is
not allowed unless a student already possesses an
earned bachelor's degree prior to commencing the
second bachelor's program.

2. An LMU student may not be enrolled in a
primary degree program and concurrently begin a
second bachelor's program.

3. The major program of the second bachelor's
degree must be different from the first major.

All candidates for a second baccalaureate degree at LMU
must fulfill the following requirements:

e  Already possess an awarded bachelor's degree
from an accredited institution.

e Complete a minimum of 30 semester hours at
LMU beyond those required for the first degree;
these must include at least 24 semester hours of
upper division work and at least 20 semester
hours of upper division work in the major field of
study.

e Fulfill the core requirements of the College or
School in which the major is offered.

e  Satisfy all the requirements for the major.

e  Fulfill the requirements specified in the
Baccalaureate Graduation Requirements and
Degree Conferral.

Graduate Degree
Requirements

Candidates for a graduate degree at Loyola Marymount
University must complete all requirements for a master's or
doctoral degree as set forth by the University, their college
or school, and academic departments or programs. Failure
to understand these requirements does not relieve a student
of his or her responsibility. All candidates for a graduate
degree at LMU must fulfill the following requirements:

1. For a master's degree, complete a minimum of 30
graduate semester hours (500, 600, 5000, and
6000 level) beyond an earned baccalaureate
degree. A minimum B (3.0) cumulative grade
point average is necessary to qualify for
completion of a program. See individual program
descriptions for specific and additional
graduation requirements.

2. Foradoctoral degree in Education, complete a
minimum of 52 graduate semester hours (7000-
level courses) beyond an earned master's degree.
A minimum B (3.0) cumulative grade point
average is necessary to qualify for completion of
a program. See individual program descriptions
for specific and additional graduation
requirements.

3. The normal time allowed for the completion of
graduate degree programs is five years. A student
who has not completed the degree within five
years must request an extension of time. If the
extension is granted by the Dean of the student's
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college or school, the student may be required to
undertake additional coursework. Some
departments have a shorter limit for the
completion of the program; see individual
program descriptions for further information.

4.  Fulfill the requirements specified in Graduate
Graduation Requirements and Degree Conferral.

Graduate Graduation
Requirements and Degree
Conferral

The date of degree posted on a student's diploma is the one
by which all graduation requirements are completed or
documents are submitted, specifically the respective
Commencement Weekend dates, August 31, or December
31. These requirements include:

e  Submitting a completed Application for Degree
to the Office of the Registrar by the stated
deadline in the term in which all graduation
requirements will have been met. If a student is
canceled for graduation in a given term, the
student must submit a new Application for
Degree for the appropriate graduation term.

e The completion of all incomplete work required
for the degree prior to the degree date of that
term. A grade of Incomplete in a required course
at the time of graduation renders the student
ineligible for that degree date.

e  Students who have taken coursework at other
institutions must submit an official transcript
showing the graded course(s) and transfer course
approval form (if not previously submitted) to the
Office of the Registrar no later than 30 working
days after the end of the LMU semester. The
transfer course(s) must be completed in a term
which ends prior to the degree date.

Diplomas

Diplomas are granted and mailed to students who have
completed all academic degree requirements and who have
no outstanding financial obligations to the University.

Double Credit

Undergraduate
e A minor consists of at least 15 units. A course
may fulfill a requirement for both a major and a
minor. However, a student must complete a
minimum of 6 units in a minor that are not
counting towards any other program in which the
student is enrolled. A course may count for more
than one major program when the programs
require the specific course.
Graduate
e A student who wishes to enroll for a second
Master's degree in the School of Education may
apply up to three core courses towards a second
Master's degree. For other graduate programs, no
more than two courses may be counted toward a



second degree upon prior approval from the
respective Deans' offices.

Enrollment

Students must be officially registered via PROWL for all
classes in accordance with the regulations, procedures, and
dates published in the Schedule of Classes and the
University Bulletin. Registration is subject to full payment
of tuition, room and board charges, and other fees
associated with enrollment. The University reserves the
right to deny registration to any student for reasonable
cause.

Final Examinations

Students are required to take all scheduled examinations.
Final examinations are to be held at the time published by
the Office of the Registrar. No student is allowed to take a
final examination before the scheduled time.

Full-Time Standing

An undergraduate student enrolled for 12 or more semester
hours in a Fall or Spring semester or 6 or more semester
hours in a Summer session is considered a full-time
student. Students taking fewer than the stated amount
above are considered part-time and may not qualify for all
University activities and benefits, such as eligibility for
financial aid, on-campus housing, and intercollegiate
athletic competition.

A graduate student enrolled for 6 or more semester hours in
a Fall, Spring, or a single Summer session is considered a
full-time student. Graduate students taking fewer than 6
semester hours are considered part-time. Doctoral students
completing the dissertation are full-time with at least 2
semester hours per term.

Please refer to the Financial Aid full-time/part-time
standing for an explanation of how that department defines
full-time standing and the impact on financial aid awards.

Grades and Grading
Credit/No Credit Grading

Undergraduate

Students may take courses which are offered on a
Credit/No Credit basis for up to 20% of their total semester
hours requirement for graduation. For undergraduate
courses, a grade of CR may be given for performance equal
to or greater than a grade of "C." A CR/NC course will not
affect the grade point average. Courses offered on a CR/NC
basis will count toward fulfilling requirements of the
academic major, academic minor, or University Core.
Courses offered on a graded basis which a student elects to
take on a CR/NC basis will NOT fulfill the above
requirements. Students may change their grade option
through the last day of the tenth week of classes during the
fall and spring semesters.

If a course is offered on a CR/NC basis only and the
student wishes to receive a standard grade, the student must
petition the instructor for that standard grade before the end
of the third week of the semester. After submitting an
approved form to the Office of the Registrar requesting a
standard grade for a course, the student may not rescind the
request.
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Graduate

Graduates may take courses on a CR/NC basis only with
the permission of the Program Director and/or Dean of the
College or School.

Grade Appeals

The final course grade is how a faculty member
communicates to the student and the University about a
student's overall achievement in the course. Final course
grades are not negotiable. Any grade appeal should
therefore be limited to procedural issues, such as a
computational error or a failure to follow grading policies
as set forth in the course syllabus.

Any student who wishes to appeal a final course grade must
first discuss the matter with the faculty member, preferably
in a face to face meeting. The grade appeal must be
initiated by the student prior to the end of the third week of
instruction in the semester subsequent to the term in which
the disputed grade was earned.

As part of the appeal, students should provide all graded
assignments to the faculty member and also refer to the
course syllabus so that they are prepared to discuss all
aspects of the grade. The course syllabus will serve as the
guideline for this discussion. If the faculty member agrees
that an error was made, the faculty member will file a
Correction of Grade form and the grade appeal process
concludes.

If the dispute is not resolved between the student and the
instructor, the student may appeal to the Department Chair
in which the subject area resides. If the course is a First
Year Seminar or Rhetorical Arts class, the Core Director
acts as the Department Chair for the purposes of this
policy. The Department Chair/Core Director will discuss
the case with the faculty member and student in an attempt
to resolve the dispute.

If the dispute is not resolved at the department level, the
student may file a written appeal to an Associate Dean in
the School/College of the subject area or to the Associate
Provost for Undergraduate Education in the case of First
Year Seminars and Rhetorical Arts classes. The written
appeal must be submitted prior to the end of the sixth week
of classes. The Associate Dean/Associate Provost, upon
receipt of the written appeal, may appoint a committee of
three faculty members to investigate the matter and make a
recommendation to the Dean/ Associate Provost. The Dean/
Associate Provost will normally follow the
recommendation of the committee; however, the decision
of the Dean/Associate Provost is final. The Dean/Associate
Provost will inform the student, the faculty member, and
the Department Chair/Core Director of the decision in
writing.

Grading System

The work of all students at LMU is reported in terms of
grades. Instructors are required to assign a final grade for
each student registered in a course. The Office of the
Registrar via PROWL issues a grade report to the student at
the end of each term.

Undergraduate

The following grades are used to report the quality of
undergraduate student work at LMU:

A Superior



B Good The grades of AU, CR, NC, I, IP, and W have no point

C Satisfactory value and are not used in calculating the grade point

D Poor average.

F Failure

CR Credit--Equivalent to grade of C or higher Change Of Grades

NC No Credit--Equivalent to grade of C- or low€irades, once submitted to the Office of the Registrar, will
NR Not reported by instructor be changed only in case of error. An instructor desiring a
AU Audit change of grade must present a written explanation to the

I Work incomplete Chairperson and the Dean with a Correction of Grade form
w Official withdrawal from course from the Office of the Registrar. No grade changes will be

A grade of A may be modified by a minus (-) suffix, and
grades B and C may be modified by a plus (+) or minus (-)
suffix. Grades A, B, C, and CR denote satisfactory progress
toward the degree, but a C- or D grade must be offset by
higher grades in the same term for students to remain in
good academic standing. An F or NC grade yields no
semester hour or course credit. Note that a "C-" grade is not
a passing grade in courses requiring a minimum grade of
"C." A student must maintain a 2.0 GPA in order to remain
in good academic standing.

Graduate

The following grades are used to report the quality of
graduate student work at LMU:

made after the fourth week of instruction of the next full
term.

A student's permanent record reflects the coursework upon
which the University awarded the degree or recommended
a credential. Therefore, no grade or other changes are
permitted either after awarding the degree or
recommending the credential.

Incomplete Course Work

An incomplete grade may be assigned by the professor only
if a student has completed at least 80% of the coursework.
The student must speak to the professor prior to final exam
week to determine if the completed course work meets the

A Superior minimum requirement for a grade of Incomplete and to

B Satisfactorily demonstrated potential for prodessisnal/hehfevtmentonkfisliibqtisrdijo complete the

C Passed the course but did not do work indicatvesef pheptafetsoprmfgssionayacbicagmerts thdield of study
F Failure assignment of a grade of Incomplete. If the professor agrees
CR Credit--Equivalent to grade of B or higher to assign the grade of Incomplete, s/he will enter a grade of
NC No Credit--Equivalent to grade of B- or lowk}l" on the Final Grade Roster.

NR Not reported by instructor The student's deadline for submitting all outstanding

AU Audit coursework for undergraduate level courses is three weeks

I Work incomplete after the first scheduled class day of the next full semester.

IP Work in progress (A grade assigned to the fithtaskratesttn dért schedubad ived-segnedten € dncsenfiletefinal grade is posted to th
w Official withdrawal from course graduate level courses have one academic year to complete

A grade of A may be modified by a minus (-) suffix, and
grades B and C may be modified by a plus (+) or minus (-)
suffix. Grades A, B, and CR denote satisfactory progress
toward the degree, but a B- grade must be offset by higher
grades in the same term for students to remain in good
academic standing. Courses in which a grade of B- through
C- is received may be applied toward graduate degrees
unless otherwise prohibited by the program requirements.
A student must maintain a 3.0 GPA in order to remain in
good academic standing. Graduates may only take courses
on a CR/NC basis with approval from the Dean.

Grade Point Average

Grade points are a measure of the quality of the academic
work completed, just as semester hours are a measure of
the quantity of this work. The University uses a letter grade
to indicate the level of individual student achievement.
Each letter grade has a point value assigned for the grade
achieved. The point value assigned to each letter grade is as
follows:

and submit all outstanding coursework, unless an earlier
deadline is set by the professor.

An incomplete grade not removed by the deadline will
default to an "F" or to the default grade as submitted by the
instructor on the Final Grade Roster.

If a student requires an extension to the deadline, the
student must petition to obtain an extension to the deadline
for removal of the grade of Incomplete. The petition,
approved by the instructor, must be submitted to the Office
of the Registrar.

Graduate students carrying any grades of Incomplete are
not permitted to take a comprehensive examination until all
"[" grades have been removed.

Graduate students enrolled in undergraduate level courses
and who have received a grade of Incomplete in the
undergraduate level course must submit outstanding
coursework no later than three weeks after the first
scheduled class day of the next full semester.

Mid-Term Deficiencies

A 4.0 grade points Mid-term deficiencies are assignedd¢ students whose work 2.3 grade points
A- 3.7 grade points thus far in the semester has been e¥aluated by the instructor2.0 grade points
B+ 3.3 grade points as unsatisfactory. Notifications areGent to undergraduate 1.7 grade points
B 3.0 grade points students who are performing at theldevel of C- (1.7) or less; 1.0 grade points
B- 2.7 grade points to graduates who are performing afthe level of B- (2.7) or 0.0 grade points

The LMU grade point average is determined by dividing
the total number of LMU grade points by the number of
LMU semester hours completed with a letter grade.

less. These notices, advisory in nature and sent to the
student's LMU email and posted to PROWL prior to the
last day to withdraw in a term, are not used in any
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calculation and do not appear on either Degree Works or
the University transcript. Students who receive a mid-term
deficiency are advised to speak to the instructor and/or their
advisor.

Leave of
Absence/Withdrawal
Leave of Absence (LOA)

A Leave of Absence (LOA) may be granted to a student
who applies for a temporary break from studies for up to
two years or four semesters. A student on a processed LOA
retains their admitted status; however, they do not have the
rights and privileges of registered students as they are
currently not attending classes. A student on a LOA may
complete course work for which the grade of Incomplete
was submitted in the prior term and must comply with the
policies, including all deadlines, concerning a grade of
Incomplete.

Withdrawal (WD)

A Withdrawal (WD) from the University is the permanent
termination of the academic program, course of study, and
the rights and privileges offered to currently registered
students. A student who wishes to return to the University
must reapply to the appropriate Admissions Office. A
student who withdraws is responsible for outstanding
financial obligations with the University. A student who
used deferred payment plans to secure student loans during
their attendance at the University must clear their financial
obligations with the Financial Aid and Student Financial
Services Offices.

Choosing to Withdraw or
Take a Leave of Absence

A student has four options when considering a LOA or WD
from the University:

1.  For a LOA or WD in a semester which has not
yet begun or before the end of the first week
of the term, the student must drop all courses via
PROWL. Under these circumstances, no courses
will appear on the student's transcript. The
student must then fill out the LOA/Withdrawal
form available on the Office of the Registrar
website.

2. For a LOA or WD in a semester for which
final grades have been posted and for a
student who has registered for a subsequent
semester, see #1 above. For a student who has
had no subsequent registration(s), the student
must complete the LOA/Withdrawal
form indicating the LOA or WD is effective at
the end of the term that has just finished.

The LOA/Withdrawal form is available on the
Office of the Registrar website.

3.  For a LOA or WD in a semester which has
already begun but it is not past the last day
to withdraw as published in the Academic
Calendar, the student must withdraw from all
courses via PROWL prior to the deadline. Under
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these circumstances, each course will remain on
the student's transcript and receive a grade of W.
In addition, the student must fill out

the LOA/Withdrawal form available on the
Office of the Registrar website.

For a LOA or WD after the last day to
withdraw from all courses within a semester
as published in the Academic Calendar, due to
an illness or emergency, a student may petition
for a LOA or WD through the Dean of Student's
Office. Prior to petitioning for a LOA or WD,
the student must:

a.  Consult with their Dean's Office,
Financial Aid, Student Financial
Services, and Student Housing (for
residential students).

b.  An international student must consult
with the Office of International
Students and Scholars to ensure that
visa requirements will be satisfied.

c. Inregards to a petition due to an
illness, appropriate documentation is
required to support the student's
petition to take a LOA or WD. The
medical and/or mental
health documentation must be current
and provide information as to the
health-related concern that prevents the
student from completing the semester.
Documentation must be from a licensed
professional, such as a medical doctor,
physician's assistant, nurse practitioner,
psychologist, psychiatrist, or social
worker. All documentation should
be sent to the Dean of Student's Office
and include the following information:

d. For an emergency petition, the student
must make an appointment to meet
with the Dean of Students (or
designee). A petition for an emergency
LOA could include, but is not limited
to, instances such as family illness or
death, natural disaster, and
military deployment. Leaves of
Absence for emergency purposes, other
than military deployment, are granted
at the discretion of the Dean of
Students.

e. To process this information in a timely
manner, the student should submit a
Release of Information (ROI) to the
Dean of Students (or designee)
allowing the Dean of Students (or
designee) and the Student Health
Services and/or Student Psychological
Services, hereafter referred to as the
Appropriate Health Service, to review
the documentation.

f.  The Dean of Students (or designee)
may confer with the directors of the
Student Health Service and/or Student
Psychological Service to request a



diagnostic explanation(s) and/or to
confirm the appropriateness of the
medical or mental health information.

g. The Dean of Student's Office is
responsible for granting and
communicating in writing to the
student regarding the petition for LOA
or WD after the last day in the
semester, as published in the Academic
Calendar, and developing
individualized recommendations for the
student to guide them while on leave
and to better prepare them to return
to university life. Upon receiving a
recommendation for LOA or WD, the
student must complete and submit the
LOA/WD form available on the Office
of the Registrar website.

h. If the petition is approved for a LOA
after the last day in the semester, ALL
courses will remain on the student's
transcript and receive a grade of W.

i.  If the petition is not approved, the
student may request an appeal within
five business days of the written
decision to the Dean of Students. The
Dean of Students may
request additional information from the
student. The decision of the Dean of
Students is final.

j-  Ifthe petition is not approved and the
student does not appeal or complete
all coursework, the grade earned in the
class will be recorded on the student's
transcript.

k. A student granted a LOA or WD after
the last day in the semester to
withdraw, as published in the
Academic Calendar, should check with
their Dean's Office, Financial Aid,
Student Financial Services, and Student
Housing regarding financial
obligations.

1. A Dean of Student's hold will be placed
on the student's record once the petition
is granted.

m. The extension of University-sponsored
student health insurance may be
available during a leave of absence.
Consult the student health insurance
webpage for more information.

Returning from a Leave of
Absence

When returning from a LOA and prior to registering:

1.

A student must fill out the Return from LOA
form available on the Office of the

Registrar website.

A student must contact the Chair of his or her
academic department or Dean's Office to inform
the department of his or her intent to return and
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the expected semester of return. The student
must meet with their Dean's Office prior to
registering for classes.

3. The student must meet all financial aid deadlines
for the academic year of his or her expected
return and clear any financial holds.

4.  The student should check PROWL for any other
holds on their account that need to be addressed,
and contact the appropriate office for assistance
in their removal.

5. If the student wishes to reside on campus, the
student must contact the Student Housing
Office and submit all the necessary forms to
apply for housing and meet all deadlines.

6. A student with disabilities may be eligible for
reasonable accommodations and/or
special services in accordance with the
Rehabilitation Act of 1973 and the Americans
with Disability Amendments Act (ADAA) of
2008. The student is responsible for
communicating his or her requests for academic
accommodations to the Office of Disability
Support Services.

7. A student returning from an approved LOA after
the last day in the semester to withdraw
from classes must also submit a return to
academic studies letter to the Dean of Students
and his or her academic Dean's office. This letter
should outline how the student's LOA was
spent and must include a personal assessment for
their readiness to return. The student will then
meet with a representative from the Dean of
Student's Office to discuss and offer
recommendations for further support.
Recommendations for support will be made in
writing to the student by the Dean of Student's
Office after the meeting with the student. This
meeting must occur by January 1 for
consideration for Spring semester return, May 1
for Summer session return, and August 1 for Fall
semester return.

I. Statement of Policy
A. The LMU Academic
Honesty Policy

Loyola Marymount University is a community dedicated to
academic excellence. Academic honesty in scholarship and
creative work stands at the center of LMU's academic life,
and is essential for true learning and creation of knowledge
to take place. As a university in the Jesuit and Marymount
traditions, this community expects its members to act in
accordance with the highest standards of honesty and ethics
at all times. Violations of academic honesty undermine the
fundamental educational mission of the University and
cannot be tolerated. Students are responsible for
understanding the standards of academic honesty and
determining how they apply to their academic work and
behavior. Students are responsible for contacting their
instructor(s) before assignments are due to proactively
resolve any questions they may have.



B. Definitions of Academic
Honesty and Dishonesty

Academic honesty requires that all members of the LMU
community act with integrity, respect their own intellectual
and creative work as well as that of others, acknowledge
sources consistently and completely, act honestly during
exams and on assignments, and report results accurately.
Academic dishonesty is any violation of the standards of
academic honesty. Examples of academic dishonesty are
defined below. These examples are intended to provide
guidance but not to constitute an exhaustive list of the
forms that academic dishonesty might take.

Examples of academic dishonesty: Academic dishonesty
may include, but is not limited to, the following examples:

1. Plagiarism

a.

2. Fraud

C.

d.

Presentation or appropriation of another's
ideas, words, images, work, materials,
results, etc. as one's own, including but
not limited to: omission or improper use
of citations; copying another's work
without attribution.

Inappropriate use of an Internet or digital
source, including but not limited

to: inappropriate copying in whole or
part; submission of a paper or other
work, or any part thereof, obtained via
the Internet or a digital source, as one's
own work; inappropriate sampling of
images or sound; the use of online
solutions typically made available as
instructor resources for a course.
Unauthorized presentation or partial or
complete resubmission of one's

own previous academic work for
additional academic credit.

Representing oneself as another person
in relation to an academic assignment or
course, or allowing another to represent
oneself in relation to an academic
assignment or course. For example,
signing an attendance sheet in class or at
an extracurricular event on behalf of an
absent student, representing oneself as
someone else in the context of an online
course, or permitting another person to
complete an assignment or take an
examination on one's behalf in the
context of an online course.

Presenting forged signatures or
documents as authentic.

Altering or fabricating data.

Submitting false or fabricated citations.

3. Cheating and Facilitating Cheating

a.

Possession, distribution, and/or use of
materials or technology for the purpose
of cheating or facilitating cheating.
Coercing or attempting to coerce a
classmate to facilitate cheating.
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c.  Using resources and materials prohibited
by the Instructor.

d.  Collaboration on coursework that
violates an Instructor's stated policies
or instruction.

e. Misrepresenting contributions to group
projects.

4. Unauthorized Access to or Alteration of Privileged and
Proprietary Information

a.  Unauthorized access to and/or use of
privileged University documents, files, or
information and/or alteration thereof by
electronic or any other means.

b.  Unauthorized access to and/or use of
proprietary information. For example, the
unauthorized dissemination of research
prior to publication.

c.  Unauthorized access to and/or use of
University course resources
and materials. For example, distributing
any course materials
(syllabus, assignments, exams, etc.)
without explicit permission from the
instructor.

5. Other Academic Dishonesty

a. Acts of academic sabotage. For example,
the purposeful theft, vandalism,
or unauthorized access of library books,
academic records, equipment,
or materials, or the theft or destruction of
other Students' work.

b.  Any other means of violating the
standards of academic honesty set
out above, existing or yet to be invented.

C. Student Protections

The burden shall be upon the Instructor to
provide evidence that it is more probable than not
that the Student has committed the alleged
academic honesty violation.

A Student has the right to appeal the Instructor's
decision concerning an allegation of academic
dishonesty.

Access to materials, files, and records alleging
and documenting a student's violation of the
Academic Honesty Policy will only be authorized
for disclosure to individuals necessary for the
processing of the Academic Honesty Policy
violation (such as the Student, Instructor, Chair,
Dean, Provost, Academic Honesty Review
Committee).

D. Instructor Protections

1.

Instructors are expected to apply academic
integrity standards consistently across all of their
students in all of their classes and pursue all cases
of academic dishonesty.

Instructors may attempt to stop suspected
cheating in progress when appropriate (for
example, during and examination). Instructors
must then follow the procedure outlined in this



policy prior to imposition of any academic
dishonesty sanction.

For each incident of academic dishonesty, a
record identifier that does not identify the student
is generated that the Instructor may make
reference to or include in retention, merit, rank,
and promotion decisions (if applicable).

Should an instructor require legal assistance
during any proceedings related to the charge of
academic dishonesty, having followed the
procedures outlined in the Policy, LMU will
provide the faculty member with the assistance of
University counsel. In addition, it is recognized
that faculty have the right to be indemnified for
all necessary expenditures or losses incurred in
direct consequence of the discharge of their
duties under California Labor Code section 2802.

E. Sanctions

Factors to be considered in applying sanctions for
determinations of academic dishonesty under this policy
shall include the nature and severity of the violation and
whether there is a pattern of violations. Sanctions for
violations of the Academic Honesty Policy may include the
following:

1.

Instructor-Imposed Sanction. Imposed at the sole
discretion of the Instructor of record and may
include (but is not limited to): a requirement to
re-do the assignment; a reduced or failing grade
on an assignment, or part of an assignment; a
reduced or failing grade in the course. If the
Instructor imposes a failing grade sanction in the
course, a failing grade will appear on the
transcript. This will occur even in the case of
subsequent student withdrawal from the course
after the initiation of the Procedures of the
Academic Honesty Policy (i.e. the initial
Instructor email to the Student).

Academic probation. Academic probation
constitutes a serious warning to the students that
their academic performance is unsatisfactory and
continued failure to improve the record may
result in being disqualified from the University.
Academic probation does not prohibit the Student
from returning as an enrolled student for the
subsequent semester, nor does it necessarily
prohibit the Student from participating in
University sanctioned events. However, the Dean
or Director may impose restrictions on students
on probation regarding the program of study and
participation in extracurricular activities at LMU.
Suspension from the University. The sanction of
suspension requires recommendation by the
APRC and approval of the Provost.

Dismissal from the University. The sanction of
dismissal requires recommendation by the AHRC
and approval of the Provost.

First violation. In addition to the sanction
imposed by the Instructor of record, each student
should receive a written warning, from the
Provost, that a second violation will result in
further sanctions, which may include required
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II.D
1.

participation in educational programs, academic
probation, suspension or dismissal from the
University. This statement should be included in
the correspondence sent by the Provost to the
Student in all cases where the Student has been
found to be in violation of the Academic Honesty
Policy, including cases in which the Student did
not appeal as well as those in which the Student
did file an appeal.

Second violation. The presumptive sanction for a
second violation is suspension (academic
disqualification) for at least one semester.
However, the AHRC may consider mitigating
factors to reduce the sanction to academic
probation for one academic year or two
consecutive semesters. At the second violation,
the Student shall receive written warning that any
further violation will result in further sanctions
including suspension (academic disqualification)
or dismissal from the University. Mitigating
factors may include but are not limited to:

1. The violations occurred so close
together in time that the Student did not
have a reasonable opportunity to learn
from their mistake by developing a
better understanding of LMU's
Academic Honesty Policy.

2. One or both violations were relatively
minor.

Third violation. The presumptive sanction for a
third violation is dismissal from the University.
The AHRC, however, may consider mitigating
factors to reduce the sanction to suspension
(academic disqualification) for, at minimum, one
semester (for those cases where the Student
received academic probation for the second
violation) or for an entire academic year (for
those cases in which the Student received
suspension for previous violations). In those
cases in which the Student is suspended as a
result of a the third violation, the Student will
receive written warning that any further violation
will result in dismissal from the University.

efinitions

Academic disqualification (suspension):
Suspension entails the separation of the Student
from the University for a stated period of time
with an opportunity for reinstatement
consideration. While suspended, the Student is
ineligible for and shall not participate in any
University sponsored activities and may be
prohibited from a presence on campus and
University premises. Suspended time will not
count against any time limits of graduate schools
or programs for completion of a graduate degree.
Any alteration, deferral, or suspension of this
sanction may be subject to conditions.

Academic Honesty Violations Form: the official
form on which the Instructor reports a violation
of academic honesty and identifies sanction to be



10.
11.

12.

13.

14.

imposed as well as outcome of meeting with the
Student. The Instructor and the Student both sign.
AHRC: Academic Honesty Review Committee,
the body that provides a ruling to the Provost
concerning appeals and other matters related to
violations of the Academic Honesty Policy.
Academic probation: Academic probation
constitutes a serious warning to the Students that
their academic performance is unsatisfactory and
continued failure to improve the record may
result in being disqualified (suspended) from the
University. Academic probation does not prohibit
the Student from returning as an enrolled student
for the subsequent semester, nor does it
necessarily prohibit the Student from
participating in University sanctioned events.
However, the Dean or Director may impose
restrictions on students on probation regarding
the program of study and participation in
extracurricular activities at LMU.

Day: a regular University business day. It shall
not include Saturdays, Sundays, or administrative
holidays.

Dismissal: the permanent separation of the
Student from the University. Permanent
notification may appear on the Student's
transcript. The Student will also not be permitted
on campus or University premises. Any
alteration, deferral, or suspension of this sanction
may be subject to conditions.
Institution/University: Loyola Marymount
University

Instructor: any LMU faculty member, librarian,
or other individual authorized to evaluate
students' academic work.

NR: Not Reported. In the event a course grade
has been awarded or is due (i.e. the case of a
student withdrawal or the end of the semester),
"NR" will be used as a placeholder on the
transcript of the Student until the academic
honesty violation has been resolved. This will be
performed by the Registrar at the direction of the
Provost.

Policy: The Academic Honesty Policy.

Provost: The Provost or the Provost's designees
for managing the day-to-day operations of the
Academic Honesty Policy.

Record/Student Record: The permanent
documentation kept by the University concerning
the Student's matriculation and performance.
Files are all relevant physical or digital
documentation of a case.

Violation: A determined violation of the
University's Academic Honesty Policy.

Will and shall: The terms "will" and "shall" are
used in the imperative sense. The term "may" is
used in the permissive sense.

I11. Procedures
A. Process
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An Instructor who has reason to believe that a
student has violated the Academic Honesty
Policy will inform the Student of the suspected
academic dishonesty in an email sent to the
Student's LMU email address (with a copy to the
Instructor's Supervisor) within five days of
discovering evidence of the academic dishonesty.
This message should include a statement of the
nature of the suspected violation, the evidence
supporting the suspected violation and a deadline
of five days for the Student to respond by email.
Because at this point in the process there is only a
suspicion or allegation of a policy violation, no
determination has been made and there should
not be any mention of a prospective sanction in
the message. The communication should also
include a request to meet (or confer) with the
Student within five days after the student's
response to the email.
The Instructor's meeting with the Student shall
take place after receipt of the Student's email
reply and provides an opportunity for the
Instructor and the Student to discuss the
suspected academic honesty violation, the
evidence, and the prospective sanction (e.g., a
failing grade on an assignment or a failing grade
in a course), and any concerns the Student may
have.
a.  If the Instructor determines that no
violation of the Academic Honesty
Policy has occurred, no further action
or steps will be taken. The Instructor
will notify the Supervisor of the
determination.
b. If the Instructor determines that a
violation of the Academic Honesty
Policy has occurred, a sanction within
the purview of the Instructor will be
imposed. A completed Academic
Honesty Violation Form (with
supporting evidence) will be forwarded
to the Provost (with a copy to the
Instructor's Supervisor and to the
Student).
If the Student does not respond to the initial
email from the Instructor within five days, a
determination shall be made by the Instructor and
if a determination of an Academic Honesty
Policy violation is made, a sanction within the
purview of the Instructor will be imposed. A
completed Academic Honesty Violation Form
with the supporting evidence will be forwarded to
the Provost (with a copy to the Instructor's
Supervisor and to the Student).
The Student may submit an appeal of the
Academic Honesty Policy violation
determination and/or sanction within five days of
the Instructor's emailing of the Academic
Honesty Violation Form.
a. Ifno appeal is filed, then the Academic
Honesty Policy violation determination
becomes final. The Provost will file the



paperwork, with a copy to the Student's
Dean's Office, and apply the sanction
determined by the Instructor. This
terminates the process.

b. If the Student files an appeal, then the
grade on the relevant assignment, or in
the course, will be converted to "NR"
within five days of receipt of the
appeal, and remain as such until the
final resolution of the appeal process.

c. Inthe case of a Student appeal, the
Provost will submit the case to the
AHRC for reconsideration and will
notify the Student and Instructor
thereof.

When a determination becomes final, the Provost
shall review the Student's record to determine if
there is a prior history or pattern of academic
dishonesty. For cases in which the Provost
determines that such a history or pattern exists
and therefore the Student's record and pattern of
behavior warrants further review, the Provost will
submit the Student's record of proceedings under
the Academic Honesty Policy to the Academic
Honesty Review Committee (AHRC) for
consideration of additional action and will so
notify the Student thereof.

If the AHRC determines that a violation merits a
different result or sanction (in cases of appeal) or
that the Student's pattern of behavior warrants an
additional sanction, up to and including the
Student's suspension or dismissal (in cases where
the Provost requests further review), it shall
communicate its decision to the Student and to
the Provost within 15 days of the Provost's
request for consideration.

a. In cases of a ruling for additional
sanction based on a pattern of behavior,
the Student has 10 days to respond to
the AHRC ruling; the response shall be
submitted directly to the Provost.

b. The Provost shall make the final
decision within 5 days after the window
for the Student's response to the AHRC
ruling closes. Upon making the final
decision, Provost shall add appropriate
documentation to the Student's record,
with a copy to the Student's Dean's
Office, and apply the sanction. The
Provost's decision is final and
terminates the process.

All deadlines apply during the semester - that is,
from the first day of classes to five days after
final grades are due. Attempts will be made to
conclude pending cases in May before the end of
the academic year. All unresolved cases will be
considered and determined in the next regular
semester.

A Student charged with an Academic Honesty
Policy violation prior to graduation may not
receive a diploma/degree until any pertinent
proceedings regarding that Student have been
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B. A
1.

completed. A student who has been suspended
cannot graduate unless and until he/she is
reinstated.

The Provost's office will provide an annual
report, without identifying Students, detailing the
number and type of violations reported in
different areas of the LMU community, as well as
the number and type of AHRC rulings and
Provost decisions, if applicable.

ppeals

A Student has the right to appeal the Instructor's
decision concerning an allegation of academic
dishonesty.

A Student may appeal on one or more of the
following grounds:

a.  The violation determination is not
supported by substantial evidence.

b. New relevant evidence is available.

c.  The sanction is substantially
disproportionate to the offense.

d.  The procedures detailed in this
document were not materially
followed, resulting in significant
disadvantage or prejudice to the
Student.

The Student must make his or her appeal in
writing no later than five days following the
Instructor's emailing of the Academic Honesty
Violation Form to the Student.

All appeals must be submitted by email to the
Provost (with a copy to the Instructor and the
Instructor's Supervisor).

The Provost will inform the Instructor of the
receipt of an appeal request within five days, and
will submit the appeal request to the AHRC. At
the request of the AHRC, the Instructor will be
given the opportunity to provide additional
evidence or argument should the Student present
new arguments or evidence. The Student shall
have a right to know of and respond to the AHRC
respecting any new or additional evidence or
argument provided by the Instructor to the
AHRC.

The AHRC shall determine whether or not the
evidence supports the allegation, if so, whether
the sanction is appropriate taking into account all
available evidence related to the academic
dishonesty as well as, during the sanctions
deliberations, any evidence provided by the
Provost regarding any prior offenses, and
whether the correct procedures were followed.
The AHRC will communicate its findings and
ruling to the Provost.

In cases of an AHRC ruling for suspension or
dismissal, the Student has 10 days to respond to
the AHRC ruling about the propriety of the
sanction; the response shall be submitted directly
to the Provost.

The Provost shall make the final decision, in light
of the recommendation of the AHRC and after
consideration of any submission from the



Student, and will communicate this decision to
the Student and Instructor, with a copy to the
Student's Dean's Office. The Provost's decision is
final and terminates the process.

C. Documentation: Files
and Records

1. A digital copy of the Academic Honesty
Violation Form, with supporting evidence, will
remain on file in the Provost's Office.

2. Records will have a protected status, with access
only as authorized by law and permitted by the
Provost.

Privacy Rights of Students
in Education Records
(FERPA)

Loyola Marymount University
Policy on Confidentiality of
Education Records (FERPA
Policy)

The Family Educational Rights and Privacy Act of 1974, as
amended ("FERPA"), is a Federal law which governs
student privacy and confidentiality of student education
records. Loyola Marymount University ("LMU")
recognizes, abides by and enforces the confidentiality of
student records under FERPA.

Definitions

For the purposes of this policy, the following definitions
apply:

Student--any person who attends or has attended LMU.
Education records--any record (in handwriting, print, tapes,
film, electronic, or other medium) maintained by LMU or
any agent of LMU which is directly related to a student,
except:

A personal record kept by a staff member if it is kept in the
sole possession of the maker of the record and is not
accessible or revealed to any other person except a
temporary substitute for the maker of the record.

An employee record of an individual whose employment is
not contingent on the fact that he or she is a student,
provided the record is used only in relation to the
individual's employment.

LMU Department of Public Safety records created and
maintained by LMU's Department of Public Safety for
Department of Public Safety purposes.

Counseling records which are created or maintained by a
physician, psychiatrist, psychologist, or other recognized
professional or paraprofessional, acting in his or her
professional capacity or assisting in a paraprofessional
capacity, used solely in connection with the provision of
treatment to the student and not disclosed to anyone other
than individuals providing such treatment, so long as the
records can be personally reviewed by a physician or other
appropriate professional of the student's choice.
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"Treatment" in this context does not include remedial
educational activities or activities which are part of the
program of instruction at the institution.

Health records maintained by the Student Health Center, if
the records are used only for treatment of a student and
made available only to those persons providing the
treatment.

Alumni records which contain information about a student
after he or she is no longer in attendance at the University
and which do not relate to the person as a student.

Annual Notification

Current students are notified annually of their rights under
the Family Educational Rights and Privacy Act (FERPA)
by publication in the University Bulletin and by posts on
the LMU website.

Procedure to Inspect Education
Records

Students may inspect and review their official academic or
other education records (with certain limited exceptions)
within 45 days of the day LMU receives the student's
written request for access. A student should submit any
such request in writing, identifying the record(s) the student
wishes to inspect, to the appropriate LMU official or
department. LMU will make arrangements for access and
notify the student of the time and place where the records
may be inspected.

Right of University to Refuse
Access

LMU reserves the right to refuse to permit a student to
inspect the following records:

e The financial statements of third parties.

e Letters and statements of recommendation for
which the student has waived his or her right of
access, or which were created before January 1,
1975.

e  Records connected with an application to attend
LMU, or any LMU program, after acceptance but
prior to enrollment, or if that application was
denied.

e Those records which are excluded from the
FERPA definition of education records.

Refusal to Provide Copies

Unless required by FERPA or other law, LMU reserves the
right to deny a student's access to academic transcripts or
copies of records in any of the following situations:

The student has any unpaid financial obligations to LMU.
There is an unresolved disciplinary action against the
student. Copies of disciplinary records will only be made
available when a student is unable to come to the office to
inspect the record.

Disclosure of Education Records

LMU will disclose information from a student's education
record only with the written consent of the student, except:
e To school officials who have a legitimate
educational interest in the records.



A "school official" is any person employed by
LMU in any administrative, supervisory,
academic or research, or support staff position
(including public safety and health services staff);
any person or company with whom LMU has
contracted to provide a service to or on behalf of
LMU (such as attorneys, auditors, or collection
agents); any person serving on LMU's Board of
Trustees; or any student serving on an official
committee, such as a disciplinary or grievance
committee, or assisting another school official in
performing his or her tasks.

A school official has a "legitimate educational
interest" if the official needs to review an
education record in order to fulfill the official's
professional responsibilities.

To officials of another school, upon request, in
which a student seeks or intends to enroll. A
reasonable attempt will be made to notify the
student prior to the release of such records.

To certain officials of the U.S. Department of
Education, the Controller General, Attorney
General, and the state and local educational
authorities, in connection with certain state or
federally supported education programs.

In connection with a student's request for or
receipt of financial aid, as necessary to determine
the eligibility, amount or conditions of the
financial aid, or to enforce the terms and
conditions of the aid. Parents' financial
information, including statements submitted in
connection with financial aid applications, is
excluded from inspection.

If required by a state law requiring disclosure that
was adopted before November 19, 1974.

To organizations conducting certain studies for or
on behalf of the University.

To accrediting organizations to carry out their
functions.

To parents of a dependent student, as defined in
the Internal Revenue Code. The parents must
provide a copy of their most recent federal
income tax return establishing the student's
dependency. Full rights under the act shall be
given to either parent, unless LMU has been
provided with evidence that there is a court order,
state statute or legally binding document relating
to such matters as divorce, separation or custody
that specifically revokes those rights. LMU does
not have an obligation to disclose any financial
information about one parent to another. If a
parent claims a student as a dependent and does
not want his/her financial information disclosed
to his/her spouse or former spouse, the parent
may make that request to the institution.

To comply with a judicial order or a lawfully
issued subpoena.

To appropriate parties in a health or safety
emergency.
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e  To an alleged victim of a sexual assault of the
final results of any institutional disciplinary
proceeding against the alleged perpetrator of that
crime with respect to that crime or offense.

e To courts for a legal proceeding brought by a
parent or student against the university or by the
University against a parent or student.

e  To parents and legal guardians of students under
age 21 if the student violated LMU policies, state
or federal laws relating to the use or possession
of alcohol or a controlled substance.

e To the public the final results of a disciplinary
proceeding only if it has been determined that:

- the student is an alleged perpetrator of a crime of
violence or nonforcible sex offense; and

- the student has committed a violation of the
university's rules with respect to the allegation.

e To state and local juvenile justice systems or their

officials.
e [fdesignated as "Directory Information."
Directory Information

LMU is permitted under provisions of FERPA to release
"Directory Information" upon request to anyone within the
LMU community and to the general public without a
student's consent. Students who wish to have their directory
information withheld must notify the Office of the
Registrar in writing each semester by the close of official
registration. (Please note that such withhold notification
will prevent LMU from providing your directory
information to friends, prospective employers,
organizations and others with whom a student may wish to
share such information, so a student should make any
withhold notification carefully.)
Directory Information consists of a student's:

e Name
Address(es)
Email address(es)
Telephone numbers
Date and place of birth
Fields of study
Enrollment status
Dates of attendance
Anticipated degree and degree date
Degrees, honors, and awards received
Participation in officially recognized activities
Weight and height of members of athletic teams

A student's personal identifier used by the student
for purposes of accessing or communicating in
electronic systems

e  (Class-related information necessary for
classroom/student collaboration

o  Most recent educational institution attended
e  Photograph

Correction of Education Records
Students have the right to ask to have records corrected that
they believe are inaccurate, misleading, or in violation of
their privacy rights. A student should submit any such



request to LMU in writing, clearly identifying the records
that the student believes are inaccurate and specifying the
reasons the student believes them to be inaccurate. LMU
will notify the student of its decision, and if the decision is
negative, of the student's right to a hearing regarding his or
her request for amendment. Additional information
regarding the hearing procedures will be provided at that
time.

Notice of Student Rights
with Respect to Education
Records (FERPA)

The Family Educational Rights and Privacy Act of 1974
(20 U.S.C. 1232g) ("FERPA") affords students certain
rights with respect to their education records. These rights
include:

(1) The right to inspect and review the student's education
records (with certain limited exceptions) within 45 days of
the day LMU receives the student's written request for
access. A student should submit any such request in
writing, identifying the record(s) the student wishes to
inspect, to the appropriate LMU official or department.
LMU will make arrangements for access and notify the
student of the time and place where the records may be
inspected.

(2) The right to request the amendment of the student's
education records that the student believes to be inaccurate.
A student should submit any such request to LMU in
writing, clearly identifying the records that the student
believes are inaccurate and specifying the reasons the
student believes them to be inaccurate. LMU will notify the
student of its decision, and if the decision is negative, of the
student's right to a hearing regarding his or her request for
amendment. Additional information regarding the hearing
procedures will be provided at that time.

(3) The right to consent to disclosures of personally
identifiable information contained in the student's
education records, except to the extent that FERPA
authorizes disclosure without consent. One such exception
permits disclosure to "school officials" with "legitimate
educational interests" without a student's consent. A
"school official" is any person employed by LMU in any
administrative, supervisory, academic or research, or
support staff position (including public safety and health
services staff); any person or company with whom LMU
has contracted to provide a service to or on behalf of LMU
(such as attorneys, auditors, or collection agents); any
person serving on LMU's Board of Trustees; or any student
serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in
performing his or her tasks. A school official has a
"legitimate educational interest" if the official needs to
review an education record in order to fulfill the official's
professional responsibilities.

Another such exception permits LMU to disclose a
student's "directory information," consisting of a student's
name, address(es), email address(es), telephone numbers,
major field of study, enrollment status, dates of attendance,
anticipated degree and degree date, degrees, honors and
awards received, participation in officially recognized

45

activities; a student's personal identifier used by the student
for purposes of accessing or communicating in electronic
systems; most recent educational institution attended; and
photograph, to anyone within the LMU community and to
the general public. Students who wish to have their
directory information withheld must notify the Office of the
Registrar in writing each semester by the close of official
registration. (Please note that such withhold notification
will prevent LMU from providing your directory
information to friends, prospective employers,
organizations and others with whom a student may wish to
share such information, so a student should make any
withhold notification carefully.)

Upon request, LMU also discloses education records
without consent to officials of another school in which a
student seeks or intends to enroll or where the student is
already enrolled so long as the disclosure is for purposes
related to the student's enrollment or transfer.

Information on other exceptions to FERPA's requirements
is available through the Office of the Registrar.

(4) The right to file a complaint with the U.S. Department
of Education concerning LMU's compliance with the
requirements of FERPA. The name and address of the
Office that administers FERPA is: Family Policy
Compliance Office, U.S. Department of Education, 400
Maryland Avenue, SW, Washington, DC 20202.

Registration

The days of registration are listed in the University
Calendar. All students must follow the registration
procedures as established by the Office of the Registrar. A
student is not considered registered until official clearance
has been obtained from the Controller's Office and
successful registration has been processed in and posted to
PROWL. The student's official academic program consists
of the courses in which the student is enrolled at the close
of official registration.

Students register for classes via PROWL during the times
assigned by the Office of the Registrar. Through the first
week of each term, students may register or change their
registration schedule by adding and dropping classes
without a grade of "W" in accordance with the procedures
established by the Office of the Registrar. Registration for a
term or registration changes are not accepted after the last
day of the registration period.

Students may withdraw from a course (and receive a grade
of "W'") until the date published in the Academic Calendar.
Students who do not complete a course and/or do not
withdraw from a class in accordance with the required
procedures will receive an appropriate grade in the class as
assigned by the instructor.

LMU does not allow a student who is not registered for a
course to attend the class. Registration must be completed
in accordance with the regulations, procedures, and dates in
the University Bulletin. Sitting in a class or obtaining an
instructor's signature on a petition form does not constitute
enrollment.

The University does not remove courses for those students
who stop attending a course. It is the sole responsibility of
the student to ensure that his/her class schedule is correct,
including dropping or withdrawing from any courses prior
to the respective deadlines in the semester. Failure to



withdraw officially from a course will result in a grade of
"F" or other as assigned by the instructor.

Registration Restrictions

Courses may have registration restrictions, and students
wishing to register for these courses must have met the
criteria of the restriction. Restrictions and other registration
considerations are enforced in PROWL and are identifiable
in the Schedule of Classes.

Students who have not earned 60 units, including transfer
credit, may not enroll in upper division courses without the
approval of the instructor and the chair of the department of
the course. This restriction does not apply to upper division
foreign language courses for which a student has
demonstrated sufficient proficiency.

Any holds on the student's record for academic, financial,
student conduct, or other reasons may inhibit eligibility for
registration. A student is not considered registered until
official clearance has been obtained from Student Accounts
and successful registration through PROWL has been
processed by the Office of the Registrar.

Loyola Marymount University will transfer credits listed on
the Joint Services Transcript with ACE recommendations
of lower- or upper-division as elective credit. Courses
whose recommendations are listed as vocational credit will
not transfer. LMU will transfer a maximum of 20 credits
from the JST for elective credit only. JST credits will be
included in the student's total number of transferable units
and will count towards the following maximums: 60
semester hours for undergraduate course work from
community colleges, or 90 semester hours allowed for
undergraduate course work from four-year institutions.

Repeat Courses

Certain courses such as special studies and performance
courses are repeatable for credit. Please consult the
University Bulletin and your advisor in order to confirm
that a given course may be repeatable for credit.
Students may repeat a non-repeatable LMU course once,
including withdrawals, in order to improve academic
performance in that course. The prior occurrence is
excluded from the cumulative grade point average and
earned hours but remains on the transcript. The grade of the
latest occurrence of the repeated course will be the one
calculated into the GPA and earned hours. The third and
final time a course is taken requires approval from the
Dean.

e A repeat course must be taken on the same grade
basis as the original occurrence. A course taken
for a grade may only be excluded by the same
course with a grade. Similarly, a course taken on
a CR/NC basis may only be excluded by the
same course taken on a CR/NC basis.

e Undergraduate students may not repeat an
elementary or intermediate foreign language
course after successful completion of a more
advanced course in the same language.

e  Courses taken at LMU after a degree has been
granted will not change the graduation GPA.

Unit Overload
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Undergraduate students are limited to enrolling in a
maximum of 18 semester hours up until the second week
prior to the first week of classes. Beginning the second
week prior to classes and running through the first week of
the term, undergraduate students are eligible to enroll in 18
or more semester hours with the approval of their Dean's
Office.
In order for an undergraduate student to enroll in 19 or
more semester hours, the following criteria must be met:
1. A 3.50 overall GPA
A minimum of 15 semester hours completed
during the prior full semester
3. A registration adjustment form to adjust hours
signed by the Associate Dean's office and
submitted to the Office of the Registrar.
The maximum load for graduate students during a Fall or
Spring semester is 15 semester hours.

Transcripts

Transcripts show all Loyola Marymount University work
completed as of the transcript print date. Work in progress
is noted on the transcript. Transcripts will not be issued
when a student has outstanding financial obligations to the
University. Official transcripts of courses taken at the
University are issued only with the permission of the
student concerned. Unofficial or partial transcripts are not
issued.

Transcripts from other institutions, which have been
presented for admission or evaluation, become a part of the
student's permanent academic file and are not returned to
the student. Students desiring transcripts covering work
attempted elsewhere should request them from the
appropriate institutions.

Transfer Credit and
Articulation

Credit for work completed at institutions accredited by one
of the six regional associations of the Accrediting
Commission for Senior Colleges and Universities may
generally be accepted toward the satisfaction of degree and
credential requirements at Loyola Marymount University.
Course work completed at non-U.S. institutions must be
documented on an official academic record from an
international institution recognized by the Ministry or
Department of Education of that country. A foreign
credentials evaluation may be required. International
transcripts submitted without appropriate evaluations may
not be considered for eligible transfer work to LMU.

Articulation

The articulation services at LMU help undergraduate
students to identify courses completed at other academic
institutions that are transferable to LMU degree programs.
Courses taken at other academic institutions may fulfill
University core requirements, Program (academic
major/minor) requirements or transfer in as electives. LMU
has established articulation agreements with its major
feeder community colleges.

View these transfer agreements on the Registrar's website,
and click on "Transfer Agreements."


http://registrar.lmu.edu/

Graduate students should consult their Dean's Office in
their College or School.

Transfer Grades

Only LMU semester hour value is granted to transfer
courses. LMU does not list grades from transfer courses nor
does it use those grades in calculation of the LMU GPA.

Transfer Work

Undergraduate

Any undergraduate student regularly enrolled as a degree
candidate who elects to take courses at a college or
university other than Loyola Marymount University must
submit a Transfer Credit Review form to the Office of the
Registrar prior to enrollment. The Office of the Registrar
will review the course(s) for general transferability and
possible fulfillment of a Core requirement. Courses taken
with the intention of fulfilling a major or minor
requirement must also be reviewed and approved by the
Associate Dean of the student's College or School prior to
enrollment in such courses. Courses taken without this
approval may not be counted toward the degree. Entering
transfer students generally receive credit after admission to
LMU for courses from other colleges and universities.
LMU degree-seeking students may not enroll at another
institution while enrolled at LMU with the purpose of
tranferring credits. This is known as Concurrent
Enrollment. Requests to transfer courses taken at another
institution while enrolled at LMU will be denied.
Open-learning courses will only be transferred as elective
credit. Courses completed through an open-learning
program cannot be used to fulfill Core, Major, Minor,
Concentration or requirements other than elective credit.
Approved undergraduate courses with a grade of C (2.0) or
higher may be counted for LMU credit. Credit will not be
accepted for courses which

1. Are taken at colleges not accredited, trade
schools, extension programs, or correspondence
programs or have been identified as being
remedial or in other ways as being non-
transferable.

2. Are taken on a CR/NC or Pass/Fail basis where
the CR or Pass grade is not equivalent to a grade
of C or higher.

3. Are identified as duplicates to course work
already completed (excludes courses that may be
taken multiple times for degree credit).

4. Exceed the limitations of resident requirements.

5. Exceed the 60 semester hour maximum allowed
for undergraduate course work from community
colleges, or exceed the 90 semester hour
maximum allowed for undergraduate course
work from four-year institutions.

Graduate Transfer Work

At the time of admission to a program, and if approved by
his/her Department, Program Director, and/or Dean of the
student's college or school, a student may transfer a
maximum of two applicable courses of approved graduate
credit, six (6) semester units total, from an accredited
institution for work completed no more than five years ago.

1. A course credit may be transferred when the
grade received was at least a "B" (3.0), and if
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taken on a CR/NC or Pass/Fail basis, where the
CR or Pass grade is equivalent to a grade of B
(3.0) or higher.

2. Ifacourse was used to satisfy a degree
requirement, it usually cannot be used for transfer
credit, with the exception of core or prerequisite
requirements.

VA Certification

Students must apply for educational benefits through the
Department of Veterans Affairs. Qualified students will
receive from the VA a Certificate of Eligibility indicating
the educational benefits to which they are entitled. Once
committed to LMU and registered in classes, students must
submit their Certificate of Eligibility to the Office of the
Registrar for enrollment certification processing.
Enrollment certification will be performed prior to each
semester of enrollment until the University is notified that
benefits have been exhausted or the student is no longer
enrolled at LMU.

The Office of the Registrar acts as liaison between the
student and the Veterans Administration. Any student
eligible to receive educational benefits under one of the
various Veterans Administration programs must, at the
beginning of each term for which he or she is registered,
complete and/or submit the appropriate application for
certification of educational benefits. Information or
consultation regarding Veterans educational benefits is
available at any time during regular office hours. For more
information regarding how to apply for Veterans'
educational benefits,

visit http://registrar.Imu.edu/services/veteranandmilitaryedu
cationbenefits/.

LMU participates in the Yellow Ribbon Program; which is
a Post-9/11 GI Bill® enhancement program for students
who qualify for 100% of the Post-9/11 GI Bill. This
program allows institutions of higher learning in the United
States to voluntarily enter into an agreement with the VA to
fund tuition expenses that may exceed the higher of the
actual tuition and fees for a private school. The number of
students sponsored for Yellow Ribbon Program benefits is
limited. For additional information on this and other
Chapter financial considerations, please see the Financial
Aid website.

Federal Law requires that educational assistance benefits to
Veterans and other eligible persons be discontinued when
the student ceases to make satisfactory progress toward
their degree objective. Individuals who qualify, and wish to
receive veterans' educational benefits, must meet the
published academic standards and requirements of the
University in order to be certified for Veterans educational
benefits.



http://registrar.lmu.edu/services/veteranandmilitaryeducationbenefits/
http://registrar.lmu.edu/services/veteranandmilitaryeducationbenefits/

University Core
Curriculum

Philosophy and Goals of the Core Curriculum
Core Learning Outcomes
Developmental Pattern of the Core

Summary of the Area Requirements of the
University Core Curriculum

Philosophy and Goals of the
Core Curriculum

The University Core reflects the values of its founding a